CITY OF OAKLAND CIVIL SERVICE BOARD MEETING AGENDA

Date: October 18, 2018
OPEN SESSION 5:30 p.m.
City Hall, One Frank H. Ogawa Plaza, Hearing Room 1

BOARD MEMBERS: Chair, Andrea Gourdine; Vice Chair, David Jones; Lauren Baranco;

Yvonne Hudson-Harmon; Christopher Johnson; Carmen Martinez;
Beverly A. Williams

STAFF TO THE BOARD: lan Appleyard, HRM Director/Secretary to the Board
Greg Preece, HRM Manager/Staff to the Board
Tabitha Pulliam, HRM Technician/Staff to the Board
Michelle Meyers, Senior Deputy City Attorney

OPEN SESSION AGENDA

ROLL CALL
1) OPEN FORUM
la) Updates: Secretary to the Board
2) CONSENT CALENDAR: ACTION
a) Ratification of Provisional Appointment
e Housing Development Coordinator 1V
b) Approval of Employee Requests for Leave of Absence

e Library
e Oakland Police Department
e Public Works Department

c) Approval of Revised Classification Specifications

Animal Control Supervisor
Gardener Il

Gardener Crew Leader
Park Equipment Operator

Agendas are available 72 hours in advance of the next meeting and may be viewed at the City Clerk’s Office, #1 Frank H. Ogawa Plaza, 1% Floor. Materials are also
available on the City’s website at: https://www.oaklandca.gov/departments/department-of-human-resources-management
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3) OLD BUSINESS:

a) Approval of September 20, 2018 Civil Service Board Meeting Minutes ACTION
b) Approval of August 16, 2018 Civil Service Board Meeting Minutes ACTION
c) Determination of Schedule of Outstanding Board Items INFORMATION
d) Informational Report on the Status of Temporary Assignments for INFORMATION

Temporary Contract Service Employees (TCSEs) and Exempt Limited
Duration Employees (ELDES) Including a Report of the Names, Hire
Dates, and Departments of all ELDE’s and TCSEs in Accordance with
the Memorandum of Understanding Between the City and Local 21

e) Common Classification Study Update INFORMATION

4) NEW BUSINESS:

a) Approval of New Classification Specifications for Transportation ACTION
Planner I, Transportation Planner 1, and Transportation Planner 111

b) Quarterly Report per Section 3.04(f) of the Personnel Manual of the ACTION
Civil Service Board (“Civil Service Rules”) Providing Status of All
Classification Specifications Revisions Currently Under Review

c) Informational Report regarding Provisional Appointments INFORMATION

d) 6.05 - Appeal of Removal or Demotion of Employee During the ACTION
Probationary Period PORT-2018-AP01 (R. Arguello).

5) ADJOURNMENT

NOTE: The Civil Service Board meets on the 3rd Thursday of each month. The next meeting is scheduled to be held
on Thursday, November 15, 2018. All materials related to agenda items must be submitted by Thursday, November
01, 2018. For any materials over 100 pages, please also submit an electronic copy of all materials.

Submit items via email or U.S. Mail to:

City of Oakland - Civil Service Board
150 Frank H. Ogawa Plaza, 2™ floor
Oakland, CA 94612
civilservice@oaklandca.gov

Agendas are available 72 hours in advance of the next meeting and may be viewed at the City Clerk’s Office, #1 Frank H. Ogawa Plaza, 1% Floor. Materials are also
available on the City’s website at: https://www.oaklandca.gov/departments/department-of-human-resources-management
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Do you need an ASL, Cantonese, Mandarin or Spanish interpreter or other assistance to participate?
Please email civilservice@oaklandca.gov or call (510) 238-3112 or (510) 238-3254 for TDD/TTY

‘, five days in advance.

¢Necesita un intérprete en espafiol, cantonés o mandarin, u otra ayuda para participar? Por favor envie un correo
electronico civilservice@oaklandca.gov o llame al (510) 238-3112 o al (510) 238-3254 Para TDD/TTY por lo
menos cinco dias antes de la reunién. Gracias.

(REEE T35, VOIS 58, EEoBRERIERIRSNS 2 S51E g kA IL(E T/E K &%) civilservice@oaklandca.gov =,
#(#E (510) 238-3112 = (510) 238-3254 TDD/TTY

Agendas are available 72 hours in advance of the next meeting and may be viewed at the City Clerk’s Office, #1 Frank H. Ogawa Plaza, 1% Floor. Materials are also
available on the City’s website at: https://www.oaklandca.gov/departments/department-of-human-resources-management
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MEMORANDUM

CITY OF OAKLAND
DATE: September 20, 2018
TO: The Honorable Civil Service Board FROM: Mary Ann Gonzales

HR Analyst

THROUGH: lan Appleyard, HRM Director
Secretary to the Board

THROUGH: Suzie Lawson, Principal HR Analyst, Recruitment & Classification

SUBJECT: Request for Provisional Appointment in Classification of Housing Development Coordinator
IV to be ratified at Civil Service Board Meeting of October 18, 2018

Attached is a request from the Housing and Community Development Department to make a provisional
appointment to a Housing Development Coordinator IV vacancy. The basis for this request is detailed in the
attached Provisional Appointment Form as supporting documentation.

The Housing Development Coordinator IV position is responsible for planning, implementing and
administering major housing development programs and projects; prepares staff reports for the Mayor, City
Council and other elected officials and delegates; and assure compliance with federal, state, and local
regulations.

The minimum qualifications for the Housing Development Coordinator IV are: completion of a Bachelor’s
degree in architecture, city planning, public administration, business administration, or related field. A
Master Degree is desirable. Two (2) years of experience comparable to a Housing Development Coordinator
111 in the City of Oakland.

The selected candidate meets the minimum qualifications of the Housing Development Coordinator IV
position with a Master degree in Urban Planning and has over two years of experience implementing the
development of affordable housing projects. Recruitment and Classification will be in the process of
administering a Civil Service Examination to permanently fill this vacancy within 120 days. The job
announcement has been posted and is schedule to close on September 24, 2018.

The Human Resources Management Department recommends that the Civil Service Board ratify the
provisional appointment for this Housing Development Coordinator IV position in the Housing and
Community Development Department beginning on September 24, 2018 and ending on or before January 21,
2018.

10f2 02a - Provisional Appointment



OAKLAND CIVIL SERVICE BOARD
PROVISIONAL APPOINTMENT REQUEST

SCHEDULED MEETING DATE FOR CONSIDERATION: October 18, 2018

AREA REQUESTED

POSITION: Housing Development Coordinator IV
DEPARTMENT: Housing and Community Development
APPOINTMENT DURATION: 120 days maximum

STATUS OF RECRUITMENT AND EXAMINATION PROCESS

DATE ELIGIBLE LIST EXPIRED OR WAS EXHAUSTED: July 14, 2016

DATE PERSONNEL REQUISITION RECEIVED: September 20, 2018

CURRENT STATUS OF EXAMINATION: The job announcement is currently open until September
24, 2018.

JUSTIFICATION:

Reason Needed:

This provisional appointment is needed to fill one (1) current vacancy. The requisition requesting a
provisional appointment was approved on 9/20/18. A provisional appointment will allow the work to be
performed while an eligibility list is being developed. The Housing Development Coordinator 1V is
needed for planning, implementing and administering major housing development programs and projects:
preparing staff reports for the Mayor, City Council and other elected officials and delegates; and assuring
compliance with federal, state, and local requlations.

Other Alternatives Explored and Eliminated:
None

IMPACT IF REQUESTS ARE NOT APPROVED (i.e., services, fiscal, other):

Not having this vacancy filled while an eliqgibility list is established would severely impact the
Department’s ability to administer and oversee major housing projects, including affordable housing loans,
and ensuring that critical public services are provided.

Attachments:
Recruitment and Classification Staff Recommendation, including following pertinent information:
- Summary of Application Qualificationsv’

- Current Residency Status: Not a Oakland Resident
- Current Employment Status Is a current temporary contract services City of Oakland
Employee
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CITY oF OAKLAND

MEMORANDUM

DATE: October 18, 2018
TO: The Honorable Civil Service Board
FROM:

THROUGH: lan Appleyard, HRM Director / Secretary to the Board

SUBJECT:

Request Authorization for Employee Requests for Leave of Absence

Tabitha Pulliam, HRM Technician, Recruitment & Classification / Staff to the Board

HRM is in receipt of five (5) Unpaid Leave of Absence requests pursuant to Personnel Manual Section 8.07
Miscellaneous Leaves of Absence.

Employee Name
Long, Jacqueline

Menijivar, Martha

Moore, Irma

Ortiz, Santos

Ramie-Adames,
Crystal

Classification
Program Analyst I11

Library Assistant

Police
Communications
Dispatcher
Sewer Maintenance
Worker
Management
Assistant

RECOMMENDATION:
Staff recommends that the Civil Service Board approve the requested Leaves of Absence.

Department

Oakland Police
Department

Library

Oakland Police
Department

Public Works

Department
Library

10f6

Leave Duration

October 08, 2018 —
October 08, 2019

September 15, 2018 —
March 15, 2019

November 29, 2018 —
March 21, 2019

September 5, 2018 —
December 5, 2018
November 26, 2018 —
Open

Category

CSR 8.07 (c)(v)
Exempt Position
CSR 8.07 (c)(iii)
Personal Business
CSR 8.07 (c)(iii)
Personal Business

CSR 8.07 (c)(iii)
Personal Business
CSR 8.07 (c)(v)
Exempt Position

02b - LOAs



Leave Typa:
[} FCL- Family Care Extended [ 8LV - Sick Leave (no pay)
Unpaid Leave  [ron-FamiyDeathinopay) 57 ANP-Miscellaneous (o pay)
o Bl mos “TMINP - Military Leave (nopay) [ Paternity Leave (o pay)
of Absence ~ = |

Employee's Narvie Jacquellne Long Employee’s ID 4059 Today’s Date 8/ 24/2018

Department/Division Polioa/Neighborhoud Services Section2  Employee Job Title Program Ana|y3t HI

E?{I Request: [} Days t‘ijours.- Fromm 10’8/18 To 10181 19 o
Nb. of Days or Howrs Slect Days or Hours

Unpald Leave Taken This Year?  [ves g’No I yes, what type of leave

{Write appropriate codej

* Additional Information

Employees on ANP, MNP, SLV or Matemity leave may continue to-participate in-a City
OwWn cost.

group health plan under COBRA at their

. R . R e oz

Famlly Care Extended Leave allows employees to.use & combination. of paid and unpaid leave. Employees using paid leave
keep their health benefits, while employees on unpaid leave for this category are e__ntitledl t6 extend their coverage under
COEBRA atthelr own cost. If the leave is unpait maternity, an employee may take up to a maximurm of 5 moniths leave.

Civil Service Board'App.ro.\..'aI ﬁate

| i
Departme

City Manager Approval Date

Note: Civil Service Boaid approval is required for leave of 5 days or more for classified employees, City Manager approval is
recuired for leave of 5. days or more for exempt employees.

Distrubtition; Orlginal to DHAM Adimin,, Copy to-HRIS Operations, Dept. snd Employes




| Print Form j

Leave Type:
[~ FCL-Family Care Extended [T SLV-Sick Leave (no pay)
Unpaid Leave [~ FDN-Family Death (no pay) [, ANP - Miscellaneous (no pay)
MNP - Military Leave (no pay) Paternity Leave (no pay)
CITY OF OAKLAND of Absence = - N "

Employee's Name

HaeWitdion Al Employee's ID 0L Today's Date Q/| 3 /' <
q —\bj—

Department/Division L \)\,&m Employee Job Title Ll chu”u ASS Rar ™ &

X IRequest: 97 X Days { Hours From q/‘g/\g Yo

s / 19
No. of Days or Hours Select Days or Hours <&n"‘a’ w 9#{.7)
Unpaid Leave Taken This Year?

[ Yes B No Ifyes, what type of leave
(Write appropriate code)

Comparison of Differant Leave Types

Leave Type  Maximum Keep Accrued Keep Health  Other
Duration Seniority? Seniority? Benefits?
FCL 4 mos* Yes No Depends* Comb. of paid & unpaid leave
FDN 5 days Yes No Yes Family death leave (paid) exhausted
MNP 1 year Yes Yes For 5 mos* For military training and service
SLV 1 year Yes No No* Sick leave (paid) exhausted
ANP 1 year Yes No No* Miscellaneous leave (no pay)
P 1 year No No No * Maternity Leave

* Additional Information

Employees on ANP, MNP, SLV or Maternity leave may continue to participate in a City group health plan under COBRA at their
own cost.

Family Care Extended Leave allows employees to use a combination of paid and unpaid leave. Employees using paid leave
keep their health benefits, while employees on unpaid leave for this category are entitled to extend their coverage under
COBRA at their own cost. If the leave is unpaid maternity, an employee may take up to a maximum of 5 months leave.

Doatten Dfeqiioc S5

EmpToyee's Signature Date Civil Service Board Approval Date
C (o3)8
Date City Manager Approval Date

Note: Civil Service Board approval is required for leave of 5 days or more for classified employees. City Manager approval is
required for leave of 5 days or more for exempt employees.

Distribution: Original to DHRM Admin., Copy to HRIS Operations, Dept., and Employee
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. E’ FCL~Family CaraExtended [ SLV-SickLeave {no-pay}
Unpaid Leave [ FoN-FamiyDesthnopayl [ ANP-Miscellaneous {no pay)
of Absence [ MNP Military Leave {nopay} [~ Matemity Leave {no pay}

Emiiloyée’s ip 20819 TodaysDate  BHOAS

T Mar.‘i,"l 2019 e —

Unipaid Leave Taken This Year? T Yes X Nq [fyes‘ whattypeofleave.

" Qe appropriate code)

.qm% 1year Y& Np __ N@s o Mi;eeltaneouslem(no_f‘f”g-

¥ Addltionaf informaﬁan

Employees on ANP, MNP, SEV or Maternity léave may:cortinie to paiticipate in a City grotip health plan under COBRA at thels
own cost.

iployees using pald leave
& o 'to:éxtend thelr coverage under
; keup o4 maﬁmum of § mighithis leave.

CivilService Board Approval  para

w&( =7e 9//&»«&

Depértment Head Approval City Manager Approval | Date

Naote: Civil Service Board-approval is required for leave of > days or more for classified employees. City Manager approval s
reduired for leave of 5 clays or more foréxeimipt employees:
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[ PrintForm |

Leave Type:
[™ FCL-Family Care Extended [~ SLV- Sick Leave (no pay)
Un pa id Leave [~ FDN - Family Death {no pay) }E)ANP - Miscellaneous (no pay)

MNP - Military Leave (no pay) Maternity Leave (no pay)
avoonano  Of Absence 3 v 20 Y e

Employee's Name SANTOS A ORTI2 Employee's ID ‘loqqr? Today's Date 9/18/18

Department/Division SE\JEQS Employee Job Title mmm_c&— W
Request: [~ Days [~ Hours From To -
No. of Bays oT Hours Select Days or Hours O@ w _Hﬁ—. _Q— \Wm ﬁ/‘ﬂ,
Unpald Leave Taken This Year? \F‘ CLPP fb%s ?) mOﬂ‘i’hS o C[ / ( [ 8 o K%

Yes o Ifyes, what type of leave

“(Wrlte appropriate code)
s . om Comparison of Differant Leave Types
LeaveType  Maximum Keep Accured Accrue Keep Health  Other
' ' . Duration Senlority? Senlority? Benefits?
FCL 4 mos* Yes No Depends* Comb. of pald & ujnpald leave
FDN 5 day_s " Yes “No Yes Family death leave (pald) exhausted
MNP 1 year Yes Yes For 5 mos* For military tralning and service
| si._v - 1 year Yes No No#* . Sick leave (pald) exhausted
ANP _ lyear Yes - No No* Miscellaneous leave (no pay)
P 1 year No No No * Maternity Leave

* Additional Information T

Employees on ANP, MNP, SLV or Maternity leave may continue to participate in a City group health plan under COBRA at thelr
Oown cost. '

Family Care Extended Leave allows employees to use a combinatlon of paid and unpald leave. Employees using pald leave
keep thelr health benefits, while employees on unpald leave for this category are entitled to extend thelr coverage under
COBRA at thelt own cost. If the leave is unpaid maternity, an employee may take up toa maximum of 5 months leave,

C)l@ﬁ “('6_/1%

Erhpibyee's Signdture " oo Clvil Service Board Approval Date

. N
é\(‘ ) (a2l

Department Head Approva Date City Manager Approval Date

Note: Clvil Service Board approval isrequired for leave of 5 days or more for classified employees. City Manager approval Is
‘required for leave of 5 da\ys or-more foryexempt employees,

Distrubution: Orlginal to DHAM Admin., Copy to HRIS Operations, Dept., and Employee
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| PrintForm |

Leave Type:
|:| FCL - Family Care Extended D SLV - Sick Leave (no pay)
Un paid Leave D FDN - Family Death (no pay) ANP - Miscellaneous (no pay)

MNP - Military Leave (no pay) Parental Leave (no pay)
CITY OF OAKLAND of Absence D D '

Employee's Name Crystal Ramie-Adams Employee's ID 1 2660 Today's Date 9/24/201 8

Department/Division Library/Financial & Administrative Srves — £mlovee Job Title Management Assistant

Request: indefinite DDays DHours From 11/26/2018 To indefinite

No. of Days or Hours Select Days or Hours

Unpaid Leave Taken This Year? I:lYes No |fyes, what type of leave
(Write appropriate code)

Comparison of Different Leave Types

Leave Type = Maximum Keep Accrued Keep Health  Other
Duration Seniority? Seniority? Benefits?
FCL 4 mos* Yes No Depends* Comb. of paid & unpaid leave
FDN 5 days Yes No Yes Family death leave (paid) exhausted
MNP 1 year Yes Yes For 5 mos* For military training and service
SLV 1 year Yes No No* Sick leave (paid) exhausted
ANP 1 year Yes No No* Miscellaneous leave (no pay)
PNP 1 year No No No * Parental Leave (no pay)

* Additional Information

Employees on ANP, MNP, SLV or PNP may continue to participate in a City group health plan under COBRA at their own cost.

Family Care Extended Leave allows employees to use a combination of paid and unpaid leave. Employees using paid leave
keep their health benefits, while employees on unpaid leave for this category are entitled to extend their coverage under
COBRA at their own cost. If the leave is unpaid parental, an employee may take up to a maximum of 5 months leave.

W I&'VW/M— ?,/29//6’

Employe!'s Signature Civil Service Board Approval
Date Date

4 3,// 2

Date City Manager Approval Date

Jephrtment Head Approval

Note: Civil Service Board approval is required for leave of 5 days or more for classified employees. City Manager approval is
required for leave of 5 days or more for exempt employees.

Distribution: Original to DHRM Admin,, Copy to HRIS Operations, Dept.,, and Employee
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MEMORANDUM

CITY oF OAKLAND

DATE: October 18, 2018

TO: The Honorable Civil Service Board FROM: Jaime Pritchett
Principal Human Resource Analyst

THROUGH: Greg Preece, Human Resources Manager, Recruitment & Classification

THROUGH: lan Appleyard, Director of Human Resources Management
Secretary to the Board

SUBJECT: Approval of Revised Classification Specification for Animal Control Supervisor

Based upon a classification review at the request of Oakland Animal Services, staff has proposed
revisions to the Animal Control Supervisor classification specification. The classification
specification was recently revised in June 2017.

Last year, the department increased the required years of experience in the Minimum
Qualifications section from three (3) to five (5) years of experience in an animal welfare
organization. Unfortunately, the higher experience requirement has resulted in fewer eligible
applicants. The additional years of experience requirement has been reevaluated and the
department is opting to return this requirement to the level prior to June 2017. The revised
experience requirement will read as follows:

Three (3) years of progressively responsible Animal Control Officer experience. Lead
or supervisory experience is highly desirable

There is one vacancy. The revised specification will be used to initiate a recruitment and selection
process in the near future.

The International Federation of Professional and Technical Engineers (IFPTE, Local 21) was
notified of the proposed classification specification revisions. City staff and union representatives
met on September 20, 2018. In an email dated September 27, 2018, the union confirmed that they
have no objections to the proposed revisions.

The Port does not operate any animal services programs. Therefore, classifications specifically
designed for that program have no corresponding classification at the Port. This classification is
not being considered as part of the "Common Class™ Project that is currently underway.

Staff recommends that the Civil Service Board approve the proposed revisions to the Animal
Control Supervisor classification specification.

Attachments:  Revised draft Animal Control Supervisor classification specification.

1 0of 16 02c - Consent Specs



ANIMAL CONTROL SUPERVISOR
Class Code: SC103 Civil Service Classified

CITY OF OAKLAND

DEFINITION

Under general supervision, plans, directs, and evaluates the activities of the Animal Control
Division of Oakland Animal Services in accordance with State and local codes, laws, and
ordinances, including but not limited to restraint, licensing, vaccination, impoundment, care, and
quarantine of animals; and assists in the development and implementation of programs on
responsible animal care and ownership.; and performs related duties as assigned

DISTINGUISHING CHARACTERISTICS

This is a supervisory classification in the animal control division. The incumbent is a working
supervisor who has responsibility for daily oversight of Animal Control Officers. It is
distinguished from the Animal Control and Shelter Manager, which has responsibility for
responsibility for the administration of program services and daily operations for the Oakland
Animal Shelter. It is further distinguished from the Animal Control Officer, which is responsible for
enforcing animal control ordinances and providing care for captured animals.

The incumbent receives general supervision from the Animal Control and Shelter Manager, and
provides supervision to Animal Control Officers.

EXAMPLES OF DUTIES - Duties may include, but are not limited to the following:

Plan, direct, and evaluate activities of the Animal Control Division including licensing,
impounding, placing, and treating animals in a humane manner.

Train and evaluate subordinate staff and assure that stray animals are humanely handled,
confined, and transported to the shelter for impoundment, and that first aid is administered when
necessary.

Enforce state and local animal control and care laws and ordinances; oversee and monitor
criminal and administrative investigations related to animal welfare

Develop and teach educational programs for the public regarding proper animal care and animal
control.

Interface with the public and other agencies regarding animal control issues.
Maintain fiscal control of incoming revenue.

Promote and enforce safe work practices.

Assist in the preparation of the section budget.

Monitor a section budget, including ensuring appropriate inventory of functional field supplies
and equipment

Prepare reports of a complex or technical nature.

2 of 16 02c - Consent Specs



SC103 — ANIMAL CONTROL SUPERVISOR Page 2

Maintain records regarding animal control, both in written and computerized form

Evaluate requests for service, including complaints about the care, treatment, and control of
animals; establish priorities and direct appropriate responses.

Maintain communication with field officers via two-way radio according to Federal
Communications Commission (FCC) regulations, monitor the officers’ safety, and take
appropriate action when problems arise.

Maintain appropriate personnel coverage for emergency situations throughout the city on a 24-
hour per day basis.

Drive to various locations in a timely manner as required in the performance of duties.

May be called upon to perform the functions of an Animal Control Officer, including standby
duty, according to operational needs.

Respond to and assist Animal Control Officers on both routine and/or complex calls for service.

KNOWLEDGE AND ABILITIES
Knowledge of:

e Physical and behavioral characteristics of domesticated animals and familiarity with
wildlife.

Methods and practices involved in animal control and care.

State and local codes and regulations regarding animal control and care.
Principles and practices of management, supervision and training.
Safety principles, practices and procedures.

Procedures of humane animal euthanasia.

Public speaking principles and practices.

Public contact and community relations.

Budget monitoring and oversight.

Basic bookkeeping/accounting.

Investigatory processes and procedures.

Computer systems and software applications.

Operation of radio equipment.

Ability to:

Plan, direct and evaluate animal control operations.

Promote and enforce safe work practices.

Interpret state and local codes and regulations pertaining to animal control and care.
Handle stressful or sensitive situations with tact and diplomacy.

Communicate effectively in both oral and written form.

Prepare and maintain fiscal records including revenue control.

Monitor a section budget.

30of 16 02c - Consent Specs



SC103 — ANIMAL CONTROL SUPERVISOR

Page 3

e Prepare and analyze reports of a general or technical nature.

e Utilize a computer and software applications.

e Utilize radio equipment according to Federal Communications Commission (FCC)

Regulations.

o Safely operate and drive Animal Control Vehicles to various locations in a timely manner

as required in the performance of duties.

e Establish and maintain effective work relationships with those contacted in the

performance of required duties.

MINIMUM QUALIFICATIONS

Any combination of education and experience that is equivalent to the following minimum

qualifications is acceptable.
Education:
High school diploma or equivalent.

Experience:

ngem%anen—wmh—at—least—tThree (3) years of proqresswelv respon5|ble Anlmal Control

Officer experience-tha 3
Lead or supervisory experlence is hlghly deswable

LICENSE OR CERTIFICATE

Individuals who are appointed to this position will be required to maintain a valid California

Driver's License throughout the tenure of employment.
OTHER REQUIREMENTS
Must be twenty-one (21) years of age.

Must meet California Peace Officer Standards and Training based on California Penal Code 832

within the probationary period.

Must pass a thorough background investigation.

DEPT. OF HUMAN RESOURCES MANAGEMENT USE ONLY

Established:  04/22/1993 CSB Resolution #: 44208 Salary Ordinance #:

Exempted: Y[ON[KX Exemption Resolution #:

Revision Date: ~ 06/15/2017 CSB Resolution #: 44852

Re-titled Date: ! CSB Resolution #: Salary Ordinance #:

(Previous title(s): )

4 of 16
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MEMORANDUM

CITY oF OAKLAND

DATE: October 18, 2018

TO: The Honorable Civil Service Board FROM: Jaime Pritchett
Principal Human Resource Analyst

THROUGH: Greg Preece, Human Resources Manager, Recruitment & Classification

THROUGH: lan Appleyard, Director of Human Resources Management
Secretary to the Board

SUBJECT: Approval of Revised Classification Specifications for Gardener I, Gardener Crew
Leader, and Park Equipment Operator

Based upon a classification review at the request of the Oakland Public Works (OPW) Department,
staff has proposed revisions to the Gardener 11, Gardener Crew Leader, and Park Equipment
Operator classification specifications. The classifications were last revised in October 2013.

Five years ago, OPW was engaged in efforts to update classifications to reflect work currently
being performed, changes in the related industries, and changes in technology and equipment. This
included the addition of required college coursework in horticulture, landscape horticulture or a
related field (two to four college courses each depending on level of the classification).
Unfortunately, the coursework requirement has inadvertently resulted in fewer eligible applicants.
Following several difficult recruitment cycles, OPW reevaluated the college coursework
requirement and is opting to modify this requirement. Despite this shift, the department will still
encourage current and future employees to obtain the coursework in horticulture or landscape
horticulture because of how valuable the knowledge and expertise is to staff in delivering services
to the community.

In each case, only the Education section of the Minimum Qualifications is being modified. Any
presently required college courses will now become “highly desirable.” The coursework will no
longer be required by applicants.

There is presently one vacancy each in the Gardener Il and Park Equipment Operator
classifications. The revised classification specifications will be used to initiate recruitment and
selection processes.

The Service Employees International Union (SEIU, Local 1021) was notified of the proposed
classification specification revisions. City staff and union representatives met on September 17,
2018 to discuss the proposed changes and potential impacts. During the meeting, the union voiced
their support of these changes but intended to further discuss the proposed revisions with their
members. The union confirmed by telephone on September 26, 2018 that they have no objections
to the proposed revisions.

Additionally, no determination has been rendered regarding the “common class” status of these
classifications. The "Common Class" Project is currently underway, and more information will be
available at a later date.

50f 16 02c - Consent Specs



CIVIL SERVICE BOARD
Subject: Gardener II, Gardener Crew Leader, and Park Equipment Operator Classification Specifications

Date: October 18, 2018 Page 2

Staff recommends that the Civil Service Board approve the proposed revisions to the Gardener
Il, Gardener Crew Leader, and Park Equipment Operator classification specifications.

Attachments:  Revised draft Gardener I, Gardener Crew Leader, and Park Equipment Operator classification
specifications.

6 of 16 02c - Consent Specs



GARDENER Il

Class Code: TR142 FTE Civil Service Classified

CITY OF OAKLAND

DEFINITION

Under general supervision in the Public Works Agency, uses a full range of technical skills to
perform a variety of garden maintenance duties for City parks and landscaped areas, including
planting, transplanting, propagating and staking trees, shrubs and flowers; keep assigned grounds
clean and attractive; and perform related duties as assigned.

DISTINGUISHING CHARACTERISTICS

Gardener Il is a journey level classification in the Gardener series. This is a classification whose
incumbents perform gardening tasks which require the exercise of independent judgment and
skilled gardening knowledge. This class is distinguished from the lower level Gardener I in that
Gardener Il performs tasks of a higher complexity. This class is distinguished from the higher
level Gardener Crew Leader in that Gardener Crew Leaders either direct a small crew or perform
gardening and horticultural assignments of the highest complexity.

Receives general supervision from the Park Supervisor I. May receive technical or lead direction
from the Gardener Crew Leader or other supervisory staff. May provide technical or lead
direction to Gardener Is or Park Attendants.

EXAMPLES OF DUTIES - Duties may include, but are not limited to the following:
Plant and maintain annual ground covers, trees, shrubs, flowers and turf.

Prune and trim shrubs and hedges; trim trees up to six feet from ground; cut and remove weeds;
rake and clear grounds; mow and edge turf areas in parks and grounds.

Apply pesticide and fertilizer to turf and plants; determine appropriate spraying dosages; record
spray and pesticide use.

Plan or assist in planning landscaping and irrigation systems; perform minor repair to sprinkler
lines and valves; replace broken irrigation heads; adjust irrigation heads.

Check turf area for watering problems and program irrigation system controllers (including
hand-held remotes and computer-based central controllers).

Perform heavy manual labor excavating and leveling earth with hand tools.
Weed lawn and planted areas.
Set traps for rodents and pests.

Drive a light truck; operate mowers (including push mowers, riding mowers and stand-on
mowers), sprayers, rototiller and pumps.

Clear out lines and catch basins; pick up litter; clean walkways, paths and tennis courts; load and
unload soil and other materials; transport trash to dump.

Secure parks; inform the public about plant identification and care.
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KNOWLEDGE AND ABILITIES
Knowledge of:

Safe work procedures.

Methods and materials used in landscape and park maintenance.
Use of hand tools and maintenance equipment.

Soil fertility and structure.

Pesticides, insecticides, fungicides and fertilizers and their application; weed control and
abatement herbicides.

Methods and techniques of planting, transplanting, cultivating, pruning and maintaining a
variety of lawn, ground cover, shrubs, hedges and trees; methods and techniques of plant
propagation, seeding, tree planting, plant growth and identification.

Basic mathematics.

Computer systems and applications, e.g. Calsense and CityWorks.

Use of power and hand tools, and other gardening and landscape maintenance equipment.
Minor irrigation system repairs and adjustments.

Ability to:

Recognize insect infestation and disease.

Operate trucks, mowers (including push mowers, ride-along mowers and stand-on
mowers), hand and power tools, and other equipment.

Perform work that requires physical strength and agility in various weather conditions.
Follow oral and written directions.

Use a personal computer, mouse and keyboard. Perform data entry into computerized
work management system. Perform simple arithmetical calculations used in
measurement, preparation, and application of fertilizing products.

Prepare brief, accurate oral and written reports relating to work performed.
Use independent judgment and initiative in daily work activities.

Establish and maintain effective work relationships with those contacted in the
performance of required duties including community members and court assignees.

Read and comprehend printed materials including power equipment manuals, Material
Safety Data Sheets (MSDS) and applications of potentially toxic chemicals.

MINIMUM QUALIFICATIONS
Any combination of education and experience that is equivalent to the following minimum
qualifications is acceptable.

Education:

Equivalent to the completion of the twelfth grade.;ptus-successful eempletion-eftTwo (2)
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college level horticulture courses (6 units) such as; “Introduction to Landscape Horticulture”,

and-“Plant Identification”; or their equivalent are highly desirable.

Experience:

One year of work experience comparable to Gardener I in the City of Oakland OR two (2)
years of comparable responsible landscape gardening or park maintenance experience.
College course work in horticulture may be substituted on a year for year basis.

LICENSE OR CERTIFICATE
Possession of a valid California Driver's License.

OTHER REQUIREMENTS
Possession of a Qualified Applicator Certificate desirable.

Must possess sufficient strength and stamina to lift and carry equipment weighing up to fifty (50)

pounds.

DEPT. OF HUMAN RESOURCES MANAGEMENT USE ONLY

Established: 08/13/1992  CSB Resolution #: 44266 Salary Ordinance #:

Exempted: Y [IN[] Exemption Resolution #:

Revision Date: 10/17/2013  CSB Resolution #: 44662
Revision Date: 10/14/1993  CSB Resolution #: 44294

Re-titled Date: ! CSB Resolution #: Salary Ordinance #:

(Previous title(s): )
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GARDENER CREW LEADER

Class Code: TR140 FTE Civil Service Classified

CITY OF OAKLAND

DEFINITION

Under general supervision in the Public Works Agency or the Office of Parks & Recreation, uses
a full range of technical skills to serve as a mobile crew leader performing a variety of grounds
maintenance duties in City facilities and City landscaped areas; direct a small crew which
performs grounds maintenance at a number of different ball fields; or may be assigned to
perform a variety of complex gardening and horticultural assignments at a specific City park, and
perform related duties as assigned.

DISTINGUISHING CHARACTERISTICS

The Gardener Crew Leader is a dual concept class. Incumbents in this class may be assigned as
mobile crew leaders responsible for directing a small crew which performs grounds maintenance
at a number of different parks or, may be assigned to perform more complex gardening and
horticultural assignments at a specific City park. This class is distinguished from the lower level
Gardener Il in that the Gardener Crew Leader either directs a small crew or performs complex
gardening and horticultural assignments. It is distinguished from the higher level Park Supervisor
| which is a first level supervisory class that organizes, directs and implements park maintenance
programs and handles complaints.

Receives general supervision from a Park Supervisor | and may provide technical or lead
direction to Gardener Is or lls, Park Attendants, volunteers and court-assigned personnel.

EXAMPLES OF DUTIES - Duties may include, but are not limited to the following:

Direct and assign the work of a crew of one or more subordinate staff or court assignees; assist in
scheduling use of vehicle and equipment; train assigned personnel; transport personnel to and
from project site; determine on-site work schedules.

Perform the more complex gardening and horticulture assignments such as, maintenance of
roses, flower beds, greens and other flora; perform basic landscape design; make floral displays;
propagate, transplant and care for annual and perennial flowers; diagnose garden diseases and
pest problems and specify treatment for eradication or prevention.

Perform ball field maintenance such as preparing fields for ball games, repairing broken
equipment; removing weeds, raking and clearing grounds, mowing and edging turf areas in
parks; develop ball field preparation schedules; perform work that requires physical strength;
work in inclement weather conditions.

Prune and trim shrubs, hedges, and trees; cut and remove weeds; rake and clear ground; mow
and edge turf areas in park; plant ground covers, trees, shrubs and flowers; maintain soil;
identify, diagnose and treat plant problems and diseases.

Clear out drain lines and catch basins; pick up litter, clean tot-lots, walkways, paths, basketball
and tennis courts; load and unload soil, sand and other materials; transport trash and debris.
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Apply pesticides and fertilizer to turf and plants; determine appropriate spraying dosages; record
spray and pesticide use; clean and service spray equipment.

Perform minor repair to sprinkler lines and valves; replacing broken irrigation heads; adjusting
irrigation heads. Check turf area for watering problems and program irrigation system
controllers, hand-held remotes, and computer-based central controllers.

Set traps for rodents and pests.
Inspect and service tools and equipment.

KNOWLEDGE AND ABILITIES

Knowledge of:
= Methods and materials used in landscape maintenance.
= Methods and materials used in ball field maintenance.
= Soil fertility and structure.

= Pesticides, herbicides, insecticides, fungicides and fertilizers and their application; weed
control and abatement techniques.

= Methods and techniques of planting, transplanting, cultivating, pruning and maintaining a
variety of lawn, ground cover, shrubs, hedges and trees; methods and techniques of plant
propagation, seeding, tree planting, plant growth and identification.

= Basic mathematics.

= Computer systems and applications.

= Use of power and hand tools, and other gardening and landscape maintenance equipment.
= Minor irrigation system repairs and irrigation controller adjustments.

= Safe work procedures including use of recycled water.

Ability to:
= Direct and train assigned personnel including community members and court assignees.
= |dentify plant, tree and weed species.
= Program and troubleshoot irrigation controllers.
= Determine appropriate amount of fertilizer.
= Detect insect infestation, disease, and conditions leading to plant failure.
= Perform work requiring physical strength and agility in various weather conditions.
= Operate trucks, various types of mowers (push mowers, ride-along mowers, stand-on
mowers), power and hand tools, and other equipment.

= Read and comprehend printed materials including power equipment manuals, Material
Safety Data Sheets (MSDS) and applications of potentially toxic chemicals.
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= Use a personal computer, mouse and keyboard. Perform data entry into computerized
work management system.

= Perform simple arithmetical calculations used in measurement, preparation, and
application of fertilizing products.

= Prepare brief, accurate oral and written reports relating to work performed.

= Perform work that requires physical strength and agility in various weather conditions.
= Use independent judgment and initiative in daily work activities.

= Follow oral and written directions.

» Read and understand blue prints and irrigation systems.

= Establish and maintain effective work relationships with those contacted in the
performance of required duties including community, volunteers and court assignees.

MINIMUM QUALIFICATIONS

Any combination of education and experience that is equivalent to the following minimum
qualifications is acceptable.

Education:

Equivalent to the completion of the twelfth grade. -addition-treumbents-must-have
suecessfuthy-completedfFour (4) college level horticulture courses (12 units) such as;

“Introduction to Landscape Horticulture,”; “Plant Identification,”; “Weed Identification,”;
and-“Irrigation Repair”; or their equivalent are highly desirable.

Experience:
Two (2) years of experience as Gardener Il in the City of Oakland, OR three (3) years of
comparable responsible landscape gardening or park maintenance experience. Possession of
an AA degree in horticulture may be substituted for two (2) years of comparable experience.
LICENSE OR CERTIFICATE
Possession of a valid California Driver's License.

Possession of a Qualified Applicator Certificate is preferred.

OTHER REQUIREMENTS

Must possess sufficient strength and stamina to lift and carry equipment weighing up to fifty (50)
pounds.

Depending on nature of assignment, candidates who receive offers of employment may be
required to pass a thorough background investigation, submit fingerprints, undergo a criminal
record clearance, and have a physical examination including a TB screening if the assignment
requires working in proximity to children or vulnerable populations.
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DEPT. OF HUMAN RESOURCES MANAGEMENT USE ONLY
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(Previous title(s): Gardener I11)

13 of 16

02c - Consent Specs



PARK EQUIPMENT OPERATOR

CITY OF OAKLAND TR162 FTE Civil Service Classified

DEFINITION

Under general supervision, operates various types of equipment used for athletic field and park
maintenance programs; operates all equipment necessary for completion of landscape
construction projects; and performs related duties as assigned.

DISTINGUISHING CHARACTERISTICS

Park Equipment Operator is a journey classification where incumbents are responsible for
operating and transporting equipment for turf maintenance and construction projects. This class
is distinguished from the higher level Park Supervisor | in that the latter performs a variety of
supervisory tasks involving park maintenance and horticultural work.

Receives general supervision from a Parkland Resources Supervisor, Park Supervisor I, or Park
Supervisor Il and may provide technical direction to assigned personnel.

EXAMPLES OF DUTIES - Duties may include, but are not limited to the following:

Assist with a variety of maintenance and construction duties necessary to maintain park grounds,
including mowing, trenching, grading, seeding, fertilizing, spraying agricultural chemicals and
aerating.

Operate turf mowing equipment, including triplex mower and self-propelled rotary mower.

Operate tractor-operated or tractor-powered turf maintenance equipment, including verticutter,
flail mower, seeder, aerator, top-dress spreader, sprayer, vacuum, trencher, fertilizer spreader,
rototiller, box-type grader and drag attachments.

Operate motorized vehicles weighing in excess of 26,000 pounds; power loader, grader, backhoe,
bulldozer, trencher and 10-yard dump truck and trailer (up to 9,999 pounds) required to transport
construction equipment.

Perform landscape construction function including grading, spreading materials, earthmoving,
back-filling, trenching, rototilling, soil ripping and use of auger.

Maintain and inspect assigned equipment; clean lubricate, check fluid levels, adjust mower
blades for height and closeness of cut, set mowing heights according to equipment manual
directions, service and inspect tools and equipment for safety and mechanical defects.

Transport personnel and equipment to and from project sites; operate, load and unload trucks and
trailers.

Respond to service requests from the public.

KNOWLEDGE AND ABILITIES
Knowledge of:

e Grounds maintenance and landscape construction principles and procedures and related
equipment.
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e Methods to operate, maneuver, adjust and maintain turf maintenance and park
construction equipment, including tractors and attachments, gang-mowers, power loaders,
backhoes, bulldozers, trenchers, trucks and trailers.

e Safe work practices; and public contact skills.

Ability to:

e Operate a variety of landscape construction equipment.

e Operate, maneuver, adjust and maintain turf maintenance and park construction
equipment, including skid steer loaders, tractor and attachments, self-propelled rotary
mower up to 192 inch (16) width, power loader, backhoe, bulldozer, trencher up to 12
inch width, truck and trailer.

e Operate a personal computer, keyboard, and mouse; perform data entry into
computerized work management system.

e Follow procedures in safe handling of equipment.

e Follow oral and written instructions.

e Establish and maintain effective work relationships with those contacted in the
performance of required duties, including community members and court assignees.

MINIMUM QUALIFICATIONS

Any combination of education and experience that is equivalent to the following minimum
qualifications is acceptable.

Education:

Equivalent to the completion of the twelfth grade. plus—sueecessful-completion-eftTwo—(2)

courses (6 units) of college level coursework in landscape horticulture or related field (e.g.,
Introduction to Landscape Horticulture, Turf Maintenance, or their equivalent) is highly

desirablereguired.

Experience:

Two (2) years of experience in the performance and operation of grounds/turf maintenance
and/or park construction equipment.

LICENSE OR CERTIFICATE
Possession of a California Qualified Pesticide Applicators’ Certificate is desirable.

New hires must possess a valid California Driver’s License, Class B, and maintain throughout
employment with the City of Oakland. License requirements are subject to changes in State and
Federal law, and the City of Oakland must comply with mandated changes at all times.

DEPT. OF HUMAN RESOURCES MANAGEMENT USE ONLY
Established:  8/13/1992 CSB Resolution #: 44266 Salary Ordinance #:
Exempted: Y[ON[KX Exemption Resolution #:

Revision Date: 10/17/2013 CSB Resolution #: 44662
Revision Date: 3/11/2010 CSB Resolution #: 44340
Re-titled Date: ! CSB Resolution #: Salary Ordinance #:

(Previous title(s): n/a)
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Date: September 20, 2018
OPEN SESSION 5:30 p.m.

City Hall, One Frank H. Ogawa Plaza, Hearing Room 1

BOARD MEMBERS: Chair, Andrea Gourdine; Vice Chair, David Jones (Absent); Lauren
Baranco; Yvonne Hudson-Harmon; Christopher Johnson (Absent);
Carmen Martinez; Beverly A. Williams

STAFF TO THE BOARD: lan Appleyard, HRM Director/Secretary to the Board
Greg Preece, HRM Manager/Staff to the Board
Tabitha Pulliam, HRM Technician/Staff to the Board
Michelle Meyers, Senior Deputy City Attorney

OPEN SESSION AGENDA

ROLL CALL

1) OPEN FORUM:

o Jeffrey Haymon — SEIU 1021
e Updates: Secretary to the Board — Routine HR Updates
e Chair, Andrea Gourdine

Notes: Chair Gourdine requested that the Secretary to the Board provide an informational
report to the Board comparing common HR classifications between the City and the Port in
advance of the Koff and Associates Common Class update report scheduled for the December
meeting. Chair Gourdine requested that salary information be included in all common class
reports submitted to the Board. Chair Gourdine requested a copy of the transfer agreement
between the City and the Port and a copy of the Koff & Associates contract.

2) CONSENT CALENDAR:

a) Approval of Employee Requests for Leave of Absence
Oakland Police Department

Oakland Fire Department

Human Services Department

Library

b) Approval of Revised Classification Specification
e Early Head Start Instructor
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44903 A motion was made by Board Member Williams and seconded by Board Member
Martinez to approve the Requests for Leave of Absence and the Revised
Classification Specification. The motion passed unanimously.

Votes: Board Member Ayes: 5 — Gourdine, Baranco, Hudson-Harmon, Martinez,
Williams

Board Member Noes: None
Board Member Abstentions: None
Board Members Absent: Johnson, Jones

3) OLD BUSINESS:

a) Approval of August 16, 2018 Civil Service Board Meeting Minutes

Note: Approval of the August 16, 2018 Board Meeting Minutes will be held over to the
Board Meeting in October due to lack of majority vote.

b) Approval of the July 19, 2018 Civil Service Board Meeting Minutes
44904 A motion was made by Board Member Hudson-Harmon and seconded by Board

Member Baranco to approve the July 19, 2018 Civil Service Board Meeting

Minutes. The motion passed.

Votes: Board Member Ayes: 4 — Gourdine, Baranco, Hudson-Harmon, Martinez,
Board Member Noes: None
Board Member Abstentions: Williams
Board Members Absent: Johnson, Jones

c) Determination of Schedule of Outstanding Board Items
Report received and filed

d) Informational Report on the Status of Temporary Assignments for Temporary
Contract Service Employees (TCSESs) and Exempt Limited Duration Employees
(ELDEsS) Including a Report of the Names, Hire Dates, and Departments of all
ELDEs and TCSEs in Accordance with the Memorandum of Understanding
Between the City and Local 21

Report received and filed

4) NEW BUSINESS:

a) Approval of New Classification Specification for Head Start/Early Head Start
Assistant Instructor
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44905 A motion was made by Board Member Williams and seconded by Board Member
Baranco to approve the New Classification specification for Head Start/Early Head
Start Assistant Instructor. The motion passed unanimously.

Votes: Board Member Ayes: 5 — Gourdine, Baranco, Hudson-Harmon, Martinez,
Williams

Board Member Noes: None
Board Member Abstentions: None
Board Members Absent: Johnson, Jones

b) Approval of New Classification Specification for Clean Community Supervisor

44906 A motion was made by Board Member Martinez and seconded by Board Member
Hudson-Harmon to approve the New Classification Specification for Clean
Community Supervisor. The motion passed unanimously.

Votes: Board Member Ayes: 5 — Gourdine, Baranco, Hudson-Harmon, Martinez,
Williams

Board Member Noes: None
Board Member Abstentions: None
Board Members Absent: Johnson, Jones

c) 6.05— Appeal of Removal or Demotion of Employee During the Probationary Period
PORT-2018-AP01 (R. Arguello).

Note: The Appeal, PORT-2018-AP01, has been rescheduled to the October 18, 2018
meeting at the request of the Secretary to the Board.

d) 3.02 — Appeal of Classification of Positions HRM-2018-AP01 (K. McNab).

44907 A motion was made by Board Member Hudson-Harmon and seconded by Board
Member Martinez to deny the appeal submitted by Mr. Ken McNab regarding the
placement of the Police Communications Dispatcher, Senior in Local 21 vs. Local
1021, and to establish that the Board does not have jurisdiction over the matter.

Votes: Board Member Ayes: 5 — Gourdine, Baranco, Hudson-Harmon, Martinez,
Williams

Board Member Noes: None

Board Member Abstentions: None
Board Members Absent: Johnson, Jones
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5) ADJOURNMENT

NOTE: The Civil Service Board meets on the 3rd Thursday of each month. The next meeting is scheduled to be held
on Thursday, October 18, 2018. All materials related to agenda items must be submitted by Thursday, October 4,
2018. For any materials over 100 pages, please also submit an electronic copy of all materials.

Submit items via email or U.S. Mail to:

City of Oakland - Civil Service Board
150 Frank H. Ogawa Plaza, 2™ floor
Oakland, CA 94612
civilservice@oaklandca.gov

Do you need an ASL, Cantonese, Mandarin or Spanish interpreter or other assistance to participate?
Please email civilservice@oaklandca.gov or call (510) 238-3112 or (510) 238-3254 for TDD/TTY
‘ ) five days in advance.

¢Necesita un intérprete en espafiol, cantonés o mandarin, u otra ayuda para participar? Por favor envie un correo
electrénico civilservice@oaklandca.gov o llame al (510) 238-3112 o al (510) 238-3254 Para TDD/TTY por lo
menos cinco dias antes de la reunién. Gracias.

(REFE T35, AP 58, BiEoBREREIRIBS 2 S5m0 A (E T/E K EEf civilservice@oaklandca.gov %,
£(8E (510) 238-3112 = (510) 238-3254 TDD/TTY
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Date: August 16, 2018
OPEN SESSION 5:30 p.m.

City Hall, One Frank H. Ogawa Plaza, Hearing Room 1

BOARD MEMBERS: Chair, Andrea Gourdine; Vice Chair, David Jones (Absent); Lauren

Baranco (Absent); Yvonne Hudson-Harmon; Christopher Johnson;
Carmen Martinez (Absent); Beverly A. Williams

STAFF TO THE BOARD: lan Appleyard, HRM Director/Secretary to the Board (Absent)

ROLL CALL

1) OPEN FORUM:

Greg Preece, HRM Manager/Staff to the Board
Tabitha Pulliam, HRM Technician/Staff to the Board
Michelle Meyers, Senior Deputy City Attorney

OPEN SESSION AGENDA

e Jeffrey Haymon — SEIU 1021
e Updates: Secretary to the Board (None)

2) CONSENT CALENDAR:

a) Ratification of Provisional Appointment

Health and Human Services Program Planner (2)

b) Approval of Employee Requests for Leave of Absence

Public Ethics

Housing & Community Development
Police Department

Transportation

c) Approval of Revised Classification Specification

Manager, Capital Improvement Program
Environmental Enforcement Officer (Litter/Nuisance Enforcement Officer)

44901 A motion was made by Board Member Williams and seconded by Board Member
Hudson-Harmon to approve the Ratification of Provisional Appointments, Requests
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for Leave of Absence and the Revised Classification Specifications. The motion
passed unanimously.

Votes: Board Member Ayes: 4 — Gourdine, Hudson-Harmon, Johnson, Williams
Board Member Noes: None
Board Member Abstentions: None
Board Members Absent: Baranco, Jones, Martinez

3) OLD BUSINESS:

a) Approval of July 19, 2018 Civil Service Board Meeting Minutes

Note: Approval of the July 19, 2018 Board Meeting Minutes will be held over to the
Board Meeting in September due to lack of majority vote.

Votes: Board Member Ayes: —
Board Member Noes: None
Board Member Abstentions: None
Board Members Absent: Baranco, Jones, Martinez
b) Determination of Schedule of Outstanding Board Items
Report received and filed
c) Informational Report on the Status of Temporary Assignments for Temporary
Contract Service Employees (TCSESs) and Exempt Limited Duration Employees
(ELDEsS) Including a Report of the Names, Hire Dates, and Departments of all
ELDEs and TCSEs in Accordance with the Memorandum of Understanding
Between the City and Local 21

Report received and filed

4) NEW BUSINESS:

a) Update on Common Classification Study — Koff & Associates

Report received and filed

44902 A motion was made by Board Member Williams and seconded by Board Member
Johnson to adjourn the August 16, 2018 Civil Service Board Meeting.

Votes: Board Member Ayes: 4 — Gourdine, Hudson-Harmon, Johnson, Williams
Board Member Noes: None
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Board Member Abstentions: None
Board Members Absent: Baranco, Jones, Martinez

5) ADJOURNMENT

NOTE: The Civil Service Board meets on the 3rd Thursday of each month. The next meeting is scheduled to be held
on Thursday, September 20, 2018. All materials related to agenda items must be submitted by Thursday, September
6, 2018. For any materials over 100 pages, please also submit an electronic copy of all materials.

Submit items via email or U.S. Mail to:

City of Oakland - Civil Service Board
150 Frank H. Ogawa Plaza, 2" floor
Oakland, CA 94612
civilservice@oaklandca.gov

Do you need an ASL, Cantonese, Mandarin or Spanish interpreter or other assistance to participate?
Please email civilservice@oaklandca.gov or call (510) 238-3112 or (510) 238-3254 for TDD/TTY
‘ ) five days in advance.

¢Necesita un intérprete en espafiol, cantonés o mandarin, u otra ayuda para participar? Por favor envie un correo
electrénico civilservice@oaklandca.gov o llame al (510) 238-3112 o al (510) 238-3254 Para TDD/TTY por lo
menos cinco dias antes de la reunién. Gracias.

TREEE TR, PEI 58, BB ERERRIRSE © 55109t p0 78 T/ X 8% civilservice@oaklandca.gov =,
88 (510) 238-3112 =X (510) 238-3254 TDD/TTY
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CITY oF OAKLAND

CIVIL SERVICE BOARD
APPEALS & HEARINGS CALENDAR
PENDING LIST — October 18, 2018

1. OPEN
A . . Hearing
Case Number Classification Dept. Action Pending Date Notes/Next Steps
i i Airport 6.05 - Appeal of
POIXII'DSEB Operations PORT Probationary OCtggig 18, OPEN SESSION
Specialist Removal/Demotion
2. OTHER PENDING ITEMS
Date Requested Subject IT:erF:)On:t Date Due
3. CLOSED
e . . Date

Case Number Classification Dept. Action Pending Received Notes
4. UNDER REVIEW

Case Number Classification Dept. Action Pending Action Date Notes

Page 1 of 1
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STAFF REPORT

CITY oF OAKLAND

DATE: October 18, 2018
TO: THE HONORABLE CIVIL SERVICE BOARD
FROM: Greg Preece, HR Manager, Staff to the Board
THROUGH: Ilan Appleyard, HR Director, Secretary to the Board

SUBJECT: TEMPORARY EMPLOYEES - Informational Report on the Status of
Temporary Assignments for Temporary Contract Service Employees
(TCSEs) and Exempt Limited Duration Employees (ELDESs) Including a
Report of the Names, Hire Dates, and Departments of All ELDEs and
TCSEs in Accordance with the Memorandum of Understanding Between the
City and Local 21

SUMMARY

Staff has prepared this report to provide the Civil Service Board with an update on
compliance with the Civil Service Rules related to temporary employees since the last report
at the September 20, 2018 meeting that referenced data as of August 24, 2018. This report
focuses on temporary employees in the categories of Exempt Limited Duration Employees
(ELDESs) and Temporary Contract Service Employees (TCSEs), who are currently employed
in the City of Oakland.

As of September 21, 2018, there are a total of sixty (60) employees in the TCSE (18),
TCSE/Annuitant (33), and ELDE (9) categories. Six (6) assignments were closed, and eight
(8) new assignments were added. Of the total, there are zero (0) assignments reported as non-
compliant with Rule 5.06.

Reports showing all the temporary assignments discussed in this report are included in a list
(Attachment A) and a chart of trends (Attachment B) attached to this narrative report to
provide a snapshot of the overall changes month to month.

BACKGROUND

The use of temporary employees is allowed under Civil Service Rule 5 (Certification and
Appointment) in recognition that standard Civil Service employment practices can be
cumbersome when a time-sensitive assignment arises or existing resources do not fit a
specific need. Pursuant to the Civil Service Rules, Section 5.06 governing temporary
assignments, ELDE assignments may not exceed one year and TCSE assignments may not be
“ongoing or repetitive.”
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HONORABLE CIVIL SERVICE BOARD
Subject: Temporary Employees

Date: October 18, 2018 Page 2

STATUS OF NONCOMPLIANT ASSIGNMENTS

Of the total sixty (60) temporary assignments, we are reporting zero (0) in this period as out
of compliance with Rule 5.06.

RECOMMENDATION

Staff recommends that the Civil Service Board accept the monthly report on temporary
assignments for Temporary Contract Service Employees (TCSEs) and Exempt Limited
Duration Employees (ELDES).

For questions regarding this report, please contact Greg Preece, Recruitment & Classification
at (510) 238-7334.

Attachments:
A. TCSE/ELDE Report: For Payroll Reporting September 21, 2018.
B. TCSE/ELDE Compliance Trend Chart: As of September 21, 2018.
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CIVIL SERVICE BOARD
OCTOBER 2018 MONTHLY REPORT OF TCSE/ELDE ASSIGNMENTS

DEPT LAST_NAME FIRST_NAME[ORG JOB_DATE TYPE|HOURS |NOTES STATUS

CLOSED THIS PERIOD (6)

Spec under development for Transportation
Planner series; duties not yet fully defined.
DEPT. OF TRANSPORTATION Karl Elliot 35211 - OakDOT 10/7/2017 ELDE SEPARATED
Deputy Director - urgent need to fill position
with exceptional duties that cannot be
HOUSING & COMMUNITY DEV. |Leshin Maryann 89919 - Department of Housing & Community Development 2/13/2018 TCSE 269 |accomplished with current staffing level. PERMANENT
Temporary Appointment to meet public

service commitments and requirements of
serving the AAMLO community pending

LIBRARY Anderson Susan 61511 - African American Museum & Library 10/21/2017 ELDE National recruitment. SEPARATED
Police Property Specialst Spec under
POLICE Gatke James 102121 - Property Section 10/9/2017 ELDE revision; duties not yet fully defined. SEPARATED
TCSE/ Retired Dispatcher providing intermittent
POLICE Hill Barbara 103310 - Communications Unit 2/2/2015 Annuitant 42[emergency coverage. SEPARATED
TCSE/ Retired Dispatcher providing intermittent
POLICE Smith Phyliss 103310 - Communications Unit 7/20/2015 Annuitant 38[emergency coverage. SEPARATED

NEW THIS PERIOD (8)
Temporary project: Oakland Design League -
CITY ADMINISTRATOR Dyckoff Howard 02111 - Administration Unit 9/27/2017 TCSE Q|to build the City's new website. COMPLIANT
Spec under development for Transportation
Planner series; duties not yet fully defined.

DEPT. OF TRANSPORTATION Ortiz Julieth 35211 - Great Streets Delivery Administration 8/11/2018 ELDE COMPLIANT
Temporary assistance to train new Fire
TCSE/ Communication Dispatchers and special
FIRE DEPARTMENT Fairley Summers Helen Marie |20241 - Fire Communications Unit 8/11/2018 Annuitant 100|project related to on-boarding and training | COMPLIANT
Temporary assignment to cover the duties of
HOUSING & COMMUNITY DEV. [Henderson Troy 89939 - Minicipal Lending 8/11/2018 TCSE 210|employee out on leave COMPLIANT

Temporary assignment to assist with the
City's Private Sewer Lateral (PSL) program.

PUBLIC WORKS Hernandez Raul 30244 - Sanitary Sewer Design 8/11/2018 TCSE 224 COMPLIANT
TCSE/ Temporary assignment to cover the duties of
PUBLIC WORKS Ogbamichael Lettebrhan  [30121 - PWA Admin/Fiscal Services 8/11/2018 Annuitant 106|emPloyees outon leave COMPLIANT
Temporary assignment to cover the duties of
PUBLIC WORKS Tsang Diana 30121 - PWA Admin/Fiscal Services 9/8/2018 TCSE g7|cmployees out onleave COMPLIANT
TCSE/ Temporary assistance to ensure critical City
PUBLIC WORKS Vargas Abel 30541 - Equipment Services Administration 9/10/2018 Annuitant 72|services. including public safety. COMPLIANT
COMPLIANT (52)
Temporary on-call Veterinarian until premise
TCSE/ license and DEA permit for shelter are
CITY ADMINISTRATOR Dalmasso Jennifer 02491- Oakland Animal Services 5/19/2018 Annuitant 0|transitioned COMPLIANT
Temporary support to assist department with
CITY ADMINISTRATOR Griffin Bendu 02621 - Employment Services 4/21/2018 ELDE project close out phase COMPLIANT
TCSE/ Temporary on-call Veterinarian due to
ignation of i i bent
CITY ADMINISTRATOR Hollenback Joy 02491 - Oakland Animal Services 4/24/2018 Annitant 43|/ e9neOn O Tormer ineumben COMPLIANT
Temporary project: Oakland Design League -
CITY ADMINISTRATOR Kennedy Christopher  [02112 - Communications & Media 7/23/2018 TCSE 383 Front end/full stack developer COMPLIANT
Temporary part time Veterinarian to
I t and add ity t i
CITY ADMINISTRATOR Kwan Jennifer 02491 - Oakland Animal Services 5/12/2018 TCSE 93 ey e capaciyTO SEVIEE | COMPLIANT
Temporary project: Oakland Design League -
CITY ADMINISTRATOR Mason Vanessa 02111 - Administration Unit 9/27/2017 TCSE 323t build the City's new website. COMPLIANT
Temporary project: Oakland Design League -
CITY ADMINISTRATOR Martinson Leif 02111 - Administration Unit 9/27/2017 TCSE 0|to build the City's new website. COMPLIANT
TCSE/ Temporary on-call Manager
CITY ADMINISTRATOR Mufarreh Chris 02491- Oakland Animal Services 4/23/2018 Annuitant 157 COMPLIANT

As of: September 21, 2018
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CIVIL SERVICE BOARD
OCTOBER 2018 MONTHLY REPORT OF TCSE/ELDE ASSIGNMENTS

DEPT LAST_NAME FIRST_NAME[ORG JOB_DATE TYPE|HOURS |NOTES STATUS
Temporary project: Oakland Design League -
CITY ADMINISTRATOR Swanson Luke 02111 - Communications Unit 11/20/2017 TCSE 463|"0 Puld the City's new website COMPLIANT
Temporary assistance in eliminateing file
TCSE/ : . L
. . R . 3 backlog and special project for file inventory.
CITY ATTORNEY Moore Cheryl 04111 - City Attorney Administrtion Unit 4/25/2018 Annuitant 364 COMPLIANT
Temporary support of the Hotel Labor and
TCSE/ Ny
. . . Youth Services measures.
CITY CLERK Abney Michelle 03121 - Office of the Clerk 5/30/2018 Annuitant 313.5 COMPLIANT
TCSE/ Filling in for Council staff out on leave
CITY COUNCIL Lopes Joyce 00011 - Council Administration Unit 10/4/2016 Annuitant 0 COMPLIANT

Temporary project to develop Oracle
Business Intellegence Enterprise Edition and
Oracle Business Intelligence Applications.

CONTROLLER - FINANCE Bhatnager Amit 08211 - Accounting Administration Unit 1/8/2018 TCSE 252 COMPLIANT

Spec under development for Transportation
Planner series; duties not yet fully defined.

DEPT. OF TRANSPORTATION Brown Brytanee 35214 - Complete Streets Planning & Project 1/13/2018 ELDE COMPLIANT

Temporary project to develop & implement a
Public Outreach Strategy for the Capital

DEPT. OF TRANSPORTATION Grant Surlene 35111 - Director's Office 1/29/2018 TCSE 207 |Improvement Program (CIP). COMPLIANT
Temporary assistance to develop, manage
TCSE/ and implement the GoPort Program
DEPT. OF TRANSPORTATION Neary Michael 35211 - Department of Transportation 5/21/2018 Annuitant 107|(transportation improvement) COMPLIANT

Spec under development for Transportation
Planner series; duties not yet fully defined.

DEPT. OF TRANSPORTATION Phan Hank 35245 - Bicycle & Pedestrian Program 4/7/2018 ELDE COMPLIANT
Temporary project support in the Film Office.
ECON & WORKFORCE Kidder Sarah 85511 - Cultural Arts & Marketing 6/17/2017 TCSE 19 COMPLIANT
Spec under revision for Accountant II; duties
t yet fully defined.
ECON & WORKFORCE Shahzada Irfan 85111 - Admin: Economic & Workforce Development 5/5/2018 ELDE notver iy getne COMPLIANT
Temporary project to assist with clean-up of
FINANCE Macias Dalia 08211 - Accounting Administration Unit 7/11/2018 ELDE Capital Projecs and vendor data. COMPLIANT
TCSE/ Temporary support for Executive Assistant
t on leave.
FINANCE Misgun Lula 08111 - Finance/Admin Unit 6/18/2018 Annitant 47| 0" eRe COMPLIANT
Temporary assistance to complete Capital
TCSE/ projects and end of year fiscal reconciliations.
FINANCE Treglown Donna 08111 - Finance/Controller 6/18/2018 Annuitant 356 COMPLIANT
Temporary support for Human Resources
FINANCE/TREASURY Poon Natalie 08741 - Treasury Payroll 4/9/2018 TCSE 397|Operations Tech out on leave. COMPLIANT
TCSE/ Temporary assignment to train new
FIRE DEPARTMENT Domingo Renee 20711 - Emergency Services Program 7/16/2018 Annuitant g4 Emergency Services Manager COMPLIANT
TCSE/ Temporary assistance developing staff and
. . . ! functions of the Office of the Chief of Fire
FIRE DEPARTMENT Kozak Rebecca 20110 - Fire Chief Unit 5/21/2018 Annuitant 248| manual and train Fxecutive Assistant COMPLIANT
TCSE/ Temporary assistance until Fire Marshal is
inted
FIRE DEPARTMENT Weisgerber William 20311 - Fire Marshal's Office Unit 5/7/2018|  Annuitant 44977 COMPLIANT

Temporary project performing significant
administrative duties

HOUSING & COMMUNITY DEV. |Cleveland Everett 89929 - Housing Development 5/7/2018 TCSE 373 COMPLIANT

TCSE/ Provide training to new Case managers and
. . ) . 3 complete procedural manual for future
HUMAN SERVICES Breedlove Jaqueline 75231 - Multipurpose Senior Service Program 2/24/2018 Annuitant 315|eference per funder's mandate. COMPLIANT

PT Food Program Coordinator; intermittent,
pending creation of PT class; HRM staff
preparing salary ordiance amendment to add

HUMAN SERVICES Decuir Roslynn 78241 - Year Round Lunch Program Unit 5/23/2016 TCSE 187 [part time equivalent in Feb/Mar 2018 COMPLIANT
Filing in for Executive Assistant staff out on
HUMAN SERVICES Hicks Kathleen 78111 - DHS Administration Unit 3/1/2018 TCSE 400|leave. COMPLIANT

As of: September 21, 2018
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CIVIL SERVICE BOARD
OCTOBER 2018 MONTHLY REPORT OF TCSE/ELDE ASSIGNMENTS

DEPT LAST_NAME FIRST_NAME[ORG JOB_DATE TYPE|HOURS |NOTES STATUS

Temp stattfing to help with Instructor Staffing
Crises and to meet Federal and State

TCSE/ regulations of the Head Start Program.
HUMAN SERVICES Ho Kathy 78231 -HS Classroom & Seasonal 1/29/2018 Annuitant 36 COMPLIANT
Temporary appointment while FEHA hold is
HUMAN SERVICES Martin-Bobo Pamela 75231 - Senior Services Program 1/3/2018 ELDE in place. COMPLIANT
TCSE/ Temporary project: plan, facilitate and update
HUMAN SERVICES Shelton Susan 78411 - Community Housing Services 9/11/2017 Annuitant 97|0akland Homeless Strategy COMPLIANT
TCSE/ Time-limited project; temp assistance with
PLANNING & BUILDING Borjon Agustin 84229 - Zoning 2/27/2017 Annuitant 176|backlog of permits COMPLIANT
Temporary assistance to oversee the
. . . . X Building and Planning Bureaus.
PLANNING & BUILDING Dignan Katie 84111 - Administration Unit 6/30/2018 ELDE COMPLIANT
Temporary assigntment to support Specialty
PLANNING & BUILDING Gunari Seth 84111 - Admin: Planning, Building & Neighborhood Services 3/12/2018 ELDE Combination Inspectors COMPLIANT
TCSE/ Per MOU Agreement; TCSE/ Annuitant
POLICE Covington Donald 106610 - Background & Recruiting 4/23/2018 Annuitant 95|supporting OPD backgrounding. COMPLIANT
TCSE/ Per MOU Agreement; TCSE/ Annuitant

- ! supporting OPD backgrounding.
POLICE Gray Steve 106610 - Background & Recruiting 7/17/2017 Annuitant 65 COMPLIANT

Per MOU Agreement; TCSE/ Annuitant
TCSE/ g o

: L. ! supporting OPD backgrounding.
POLICE Hicks Mark 106610 - Background & Recruiting 9/23/2013 Annuitant 149 COMPLIANT

Per MOU Agreement; TCSE/ Annuitant
TCSE/ S

L. ! supporting OPD backgrounding.
POLICE Johnson Carmen 106610 - Background & Recruiting 1/18/2014 Annuitant 200 COMPLIANT

Per MOU Agreement; TCSE/ Annuitant

X " TC.SE/ supporting OPD backgrounding.
POLICE Lighten Ronald 106610 - Background & Recruiting 9/23/2013 Annuitant 0 COMPLIANT
Per MOU Agreement; TCSE/ Annuitant
. TQSE/ supporting OPD backgrounding.
POLICE Mestas Alfred 100610 - Background & Recruiting 1/27/2018 Annuitant 0 COMPLIANT
Per MOU Agreement; TCSE/ Annuitant
TQSE/ supporting OPD backgrounding.
POLICE Pressnell Edward 100610 - Background & Recruiting 9/23/2013 Annuitant 8 COMPLIANT
Per MOU Agreement; TCSE/ Annuitant
i e TCTSE/ supporting OPD backgrounding.
POLICE Quintero Joseph 106610 - Background & Recruiting 10/12/2013 Annuitant 27 COMPLIANT
Per MOU Agreement; TCSE/ Annuitant
- . T(?SE/ supporting OPD backgrounding.
POLICE Williams Pamela 106610 - Background & Recruiting 4/23/2018 Annuitant 20 COMPLIANT
Temporary assistance with maintenance and
repairs of specialized vehicles in the Heavy
PUBLIC WORKS Chavez Humberto 30541 - Equipment Services Division 12/18/2017 TCSE 101|Equipment Shop COMPLIANT
Temporary support to help develop amd
TCSE/ facilitate Department Strategic Action Plan
PUBLIC WORKS Combs Jocelyn 30111 - Director & Human Resources Unit 12/16/2017 Annuitant 111 COMPLIANT
Assistant Director - Short term management
. . . T(?SE/ of the Bureau of Facilities and Environment.
PUBLIC WORKS Ferguson David 30611 - Bureau Facilities & Environment 1/13/2018 Annuitant 356 COMPLIANT
Temporary assistance with maintenance and
TCSE/ repairs of specialized vehicles in the Heavy
PUBLIC WORKS Kuvetakis Joseph 30541 - Equipment Services Division 12/18/2017 Annuitant 0|Equipment Shop COMPLIANT
Temporary support for Payroll staff out on
PUBLIC WORKS Perez - Perez A. Nichole 30112 - Human Resources 3/24/2018 TCSE 374|leave COMPLIANT
Temporary assistance with maintenance and
TCSE/ repairs of specialized vehicles in the Heavy
PUBLIC WORKS Pham Tan 30541 - Equipment Services Division 12/18/2017 Annuitant 72|Equipment Shop COMPLIANT
TCSE/ Temporary support to help develop amd
PUBLIC WORKS Weed Jonelyn 30111 - Director & Human Resources Unit 12/16/2017 Annuitant 143 |facilitate Department Strategic Action Plan | COMPLIANT

Non-Compliant (0)

As of: September 21, 2018
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TCSE-ELDE Report
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ATTACHMENT B

TCSE/ELDE Rules Compliance
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STAFF REPORT

) T ‘_\.‘\‘\ [’i} Z )
CITY oF OAKLAND

DATE: October 18, 2018
TO: THE HONORABLE CIVIL SERVICE BOARD
FROM: Greg Preece, Human Resources Manager
THROUGH: lan Appleyard, Director of Human Resources Management

SUBJECT: Informational Report Regarding the Common Classification Study Update

The purpose of this informational report is to provide an update on the Common Classification
Study being performed by Koff & Associates. At its September 20, 2018 meeting the Civil
Service Board requested the following items:

1. A copy of the contract agreement with Koff & Associates related to the classification
study.

2. A copy of the agreement between the City and the Port regarding personnel practices
limited to common classes between the parties.

3. An update on the status of the classification study.

Regarding item numbers 1 & 2, copies of the requested documents are attached to this report.

Regarding item #3, Human Resources staff from the City and the Port have met with Koff &
Associates to discuss the next steps of the study. Koff & Associates will provide an update and
presentation at the November Civil Service meeting, which will include the Point Factor
Analysis and Salary Information for overlapping classifications within the Finance and Human
Resource classification series.

1 of 41 03e - Common Class Study Update



Contract Purchase Agresment Raviston { Change Page
0

PORT OF OAKLAND A040621 Tof 1
530 Water Strest, Oakland, CA 94507 This Cenfract Purchase Agreement (CPA} number and the Port employee who placed
www portofoatdand.com the order (for goods and sesvices) must appear on all packages, ivolces, shipping
{510} 6271100 papers end corespandences, A packing slip must accompany alt shipments.
SUPPLIER SUPPLIER LOCATION 2
5601947 o1 Sl Port of Oakland
Kaneka & Krammer Corp. (Bl 530 Water Straat
dha Koff & Associates, inc. 23 Clakland, CA 94607
2835 7th &t. T
Berkaley GA 94710 o

Part of Oakland
PC Box 28413 Qakland, CA 94604

Description: -
PSA Contract # 356558 for As-needed HR Consulfing Services, June 14, 2018 - June 30, 2018

Note To Supplier:
CPA# 4040621 issued under Conlract # 35559 for the period commencing 6/44/2016 and ending 6/30/2018.

REFER ALL INQUIRIES TO BUYER: | GPA Authorized Amount | 150,000.00 |
Mame Phone:
Eva Chiu 510-627-1526

Additional Information:

6-20-2016, CPA Stmmany:
. Supplier: Koff & Assaciates, Inc.

. Fully executed contract (blue-back} - (see attachment)

. Conlract number; 35558 Date: 6/14/2016

. Board Resociutlon « NiA

. CPA Term: Commencing Junei4, 2016 and ending June 30, 2018
. Meximum compensation; $150,000

b LI -

Project Manager: H.R. Dept. — Cheryi Ho

Y e S V)

Executive Dlrector éPﬁ?chasIng Managar/Buysr Date
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PROFESSIONAL SERVICES AGREEMENT

Between

___ CFTY OF OAKLAND, A MUNICIPAL CORPORATION,
ACTING BY AND THROUGH ITS BOARD OF PORT COMMISSIONERS
as the "Poit of Qakland"

And

KANEKO & RRAMIMER CORP,
DOING BUSINESS AS
KOFF & ASSOCIATES

(As-nesded Hutman Resouirces ¢onsulting seryiess)

{Contract No. 36659)

Dated

Jone M daib
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PROFESSTIONAL SERVICES AGREEMENT

KO & KRAMMER. CORP
Dojng busibess as
KOFF & ASSOCIATES

THIS PROFESSIONAL SERVICES AGREEMENT (‘Agreement”) is entered into
on A , between the City of Oakland, a municipal corpordtion, acting by and through its
Board of Port Commmmners (‘Port”), and KANEKOQ & KRAMMER CORP.; doing business #s
KOF¥ & ASSOCIATES (“Consultant”), identified on Appendix I}, who agree as fo]lowa

1. SCOPE OF PROFESSIONAL SERVICES.

The Consultant shall perform all services described in Appendiz A (“Servicas®), for the
compensation set fofth in Appendix B (“Payment”), which appendires ave attached and made a part
of this Agreement. All Services whenever performed shall be deemed performed umder this
Agreement, and all compensation paid to Consultant on account of the Bervices performed shall be
deemed payments ag set forth in Appendix B,

2, EFFECTIVE DATE.

This Agreement shall become effackive npon its exseution by Consultant and by Port
(including appioval by the Pori Attorney),

8. STANDARD OF PERFORMANCE.

Congultant represents that it possesses all necessary fraining, licenses and permits to
perform the Services, and that its performance of the Services will confirm to the standard of
practice of a professional that specializés in peiforming professional seiviess of like vaturs and
complaxity of Ehe Services,

4. SUBCONSULTANTS.

Consultant ehall peyform the Services using the persons and subconsultants Hsted in
Appendix A. Consultant chall hive only qualifisd persops oy firing who are experiéneed in
petforming work of like nature and complexity to the Services, and who dgreé t6 be bound to the
tariha of the Agreement to the gxtent of thisg scope of services. Conmultant may substitute personnel
or subconsultants prior to any such subconsultants commencing work only wpon the Project Manager ]
written consent; which may be withheld or delayed in Pori’s discretion.

The Port of Oaldand, as a Departmient of the City of Ogldand, participates in the Califoinia
Public Employees' Retirament Systarh (”OaIPERS") and the use of any congultant or sub-cénsultatit
employees who have retired from a CalPERS agancy ehall be in compliance with applicable CalPERS
rules and régilations.

K&NEKO &-KRAMMER CORP cTha.

KOFF & ASBOCTATES

Fiofessional Sarvices Agreement

LEGAL 1462860808-85550 (May- 18) Pagel
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5. INDEMNIFICATION AND LIABILITY.

61 To'ths fallest extent permitted by law (including, without limitation, California Civil
Code Section 2782, 2782.6 and 2782.8), Consultant shill defend (with legal counsel chosen or
approved by the Port Attorney), indemnify and hold harmless Port and its officers, agents,
depariments, officials, representatives and employees (collectively ‘ludemmiaeea”) from and against
any and all claims, loss, cost, damage, injury (including, without Hmitation, mjuy to or death of an
employes of Coneultant or its Subconsultants), expense snd liability of every kind, nature and
degeription @ncluding, without Hmitstion, incidental and consequential damages, court costs,
paralegal and attorneys' feeg (including costs attributable to in-houss paralegals-and attor neys), Poit
staff costs, litigation expenses and fees of erpert consultants or expert witnesses incurred in
connection therewith and costs of investigation) that arise from or relate to, directly or indirectly, in.
whole ov'in part, from: (1) the Serviees under this Agreernent, v any part theveof, or (%) any
negligent act or cmission of Consﬁltant any Suhepniiltant, aiiyons directly or mﬂrfecﬂy eiriployed
by théim, or anyone that they control (collectively “Liabilities”). Such obhgatmns to defend, hold
harinless grid indemnify any Indemmitee shall not apply to the extent that such Tisbilifies are
caused in whole or in pavt by the sole nogligenee, active negligence, or willful miscomduct of such
Indemnitee, but shall apply to all ether Liabilities,

52 Consultant shall defeid Grith legal counsel chosen ot approved by the Port Attorney),
indgmriify and hold harmless the Indemnitees from all loss, cost, damage, expense, Liability or
claims, in law orin equity; including paralegal and attorneys’ fees (inchading costs attributable to in-
house paralegals and attorneys), Port staff costs, cowrt costs, litigation expenses and fees of expert
consultants or expert witngsses, that raay at any tine ardise for any infringefment of the pdtent
rights; copyright, trads secret; trade niame, trademark, service mark or any other propristary right of
a1iy pérvson or pérsons In conseguience of the use by Port, o any of the other Indemmitees, of articlas
or Sevvicas to be suppHed in the pexformance of this Agreement.

6. NOTICES.

The Port and Corisultant shall provide notices to the other i the form of a writing, sent b;,r
facsimile and by U.S. Mail. Ifto the Port, i shall be addressed to the Froject Manager (@dentified on

Appendix B) at:
Port of Oalland

580 Water Street
Oakland, CA 24607

ar to such other place as the Port may by such similar notice in writing designate. If to the Coneultant,
the same shall he addressed {o the individual and address noted an Appendix D hereto or to such other
place as the Consultant may by such similar notics in writing designate.

1. INSURANCE. |

At its own expense, the Usnsultant shiall maintzin in force diwring the term of this Agreement
insurance type(s) and ifi the amount(s) required by Apbandix C hereof,

8, INDEPENDENT GONTRACTOR.

Consultant-shall at all times be deemed an independent contractor wholly responsible for the
gignner in whieh it peﬁorms the Se:.'\uces, and, fully hable f01 the acts snd ﬁmJBSlt}DS of its

KANE.KD &mmleR CDRP dba
KO,FE & ASBOOIATES
Professional Sseviess Apgreament
LEGAT-1462850808-30559 (day-15) Page 2
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employess, subcopsuliants and agents. Under no circumstances shall this Agreement be construad
as creating an employment, agency, joint venture or parinership rélationship between Port and
Consultant; aod no such relationship shall be implied from performance of this Agreemenst. Tevins
in this Agreement veferring to diréction from Port shall bie conatrued ag providing for divection gs o
policy and the result of services only, and not as to means and niethods by which such a result is.
obtained. Congultant shall pay all taxes (inclnding California sales and use taxes) levied upon this
Agreement, the transaction, or the Services andlor goods delivered pursuant herete without
additional compensation, regavdless of which pavty has Hability for such tax under apphicable law,
and any deficlericy, interest o penalty aesartad wlj;_h réspact thele{.p Consultant. répresents t_hat it
will, colleet, report, and pay all sales and of use taxes to the State Board of Bqualization. Upon full
payment; the Consultant will isaye the Port a receipf pursuant to California Revenue and Taxabion
Code Section B203, releving the Port of all Hability for any tax relating to the scope of this
Agreement. The Consultant shall pay ali othet taxes including but not limited to any applicable City of
Oakland business tax, not explicitly assumed in wiiting by the Pout hergunder. The Congultant shall
cofnply with all valid adminigtrative regulations respecting the assumplion of liakility for the payment
of payroll taxes and comtzibutions as above described and to provide any necessary information with
resgect theveto to proper anthoritiss,

9, CONFLICT OF INTEREST; CONFIDENTIALITY.

8.1 Consultant repiesents that it is familiar with Section 1090 and Séction 87100 et seq,
of the Government Code of the State of California, and that it does not know of any facts that
constitute a violation of said sections,

9.2 Congultant represerits that it has completely disclosed to Port all facts-beating upon,
any ;goss:.ble interéate, diveet o indivect, which Compultant believes any member of Port, éx other
officer, agent or employee of Port or any department presently hag, or will have, in this Agreement,
or in the performance thereof, or in .any portion of the profits thereunder. Willftl failure to male
such disclosure, if any, shall constitute ground for texminzstion of this Agreement by Port for cause.
Consultant agrees to comply with all conflict of interest codes adopted by the City of Oakland and
Poit of Oakland and their reporting raquireménts.

93 Consultant covenants that it presently has mo interest, and shall not have any
interest, direct or indirect, which would conflict in any manner with the performance of Services
required under this Agreement, Withiout Kmitation, Consultant represents to and agrees with the
Port that Uomsultant has no present, and will have nc future, conflict of interest between providing -
the Port the Serviees hereundai and any interest Consulbant may prssenj;ly have, or will have in the
future, with respect to any other person or entity {ncluding but not limited to any federal or state
‘wiidlife, environmental or regulately agency) which has any interest adverse or potentially adverse
to the Port, as determined ‘in the reasonable judgment. of the Port. The proviaions of this Section 9
shall remain fully effective indefinitely after termination of Sarvices t6 the Port hereunder,

9.4 Consultanit acknowlsdges and agrées that; in the performance of the Sexvices undex
this Agreament o in the eontemplation thereof, Consultant may have -access to private or
confidentisl information which may be ewned or controlled by Port and that such information may
contain proprietary or confidential details, the disclosure of whith to third perties may be damaging
to Port. Consultant aprees that all information disclosed by Port to or discovered by Uoneultart
shall be held in sirict confidence smd used only in perforinance of the Agresment, Ccnsﬂtant shall
exercide the sdime standsrd of care to prgtect svich information as a réagsorighly prident Conaultant;
would 188 6 protéet ita own proprietary data, and shall not accept employment adverse to the Ports
interests where such cmxﬁcfentzal information could be used advexsely te the Por¥'e iuterests.
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Consultant agrees to notify the Port immediately in writing if it is requested to disclose any
information made known to or diseovered by Consultant during the performanece of or in connaction
with this Agresment.

9.6  Ahy publicity or piess releases with vespect to the Project or Servides shall he tmder
the Port's sole disoretion and control, Comsultant shall not discuse the Services or Praojack, or matters
perfaining ‘thereto, with the public press, representatives of the public media, public bodies or
representatives of public bodies, without Port's pricy written consent, Congultant shall have the
right, however, without Ports further consent, to include representations of Services amiong
Consitltant's promotional and pmfessmnal material, and té communicste with persons or public
hodiés where necessary to perform under this Agreement,

96  The provimions of thie Section 9 shall remsin fully effsctive indefinitely after
termination of Bervices t6 the Pért herevnder,

10. SUSPENSION AND TERVINATION OF SERVICES.

@) Port may divect Congultant to suapend, delay or interrupt Serviees, in whole er in part,
for such periods of Hme as Port may determing in its sole discretion. Port may issue such divectives
without canse. Port will issue such dnectwes in writing. Suapension of Services shall he treated 4s
sn excusabie delay (ii) Povt may terminate performance of the Services under this Agreement in
whole, or frim tithe 10 time in part, for defanlt, should Consultant commit a material hreach of this
Agreément, or part thereof, and not cure such breach within ten (10) calendar days of the date of
Port’s writhen notice to Consultant demanding such cure. In the event Port terminates this
Agreement for defavlt, Constiltaint shall be Tizblé to Port for all loss, edst; expense, damsge and
hahﬂlty regilfing from -such breach and termination, (i) Poxt may termiriate peiformance of the
Sexvices wider this Agreement in whule, or from time to time in part, for convenience; whenever Port
determines that such termination is in Port's best intevests. In the event Port tarminates this
Agreement for conveniencs, Consultant shall be entitled to recover its costs expended up to the
termination plus reasonable profit thereon to the términation date, but may recover o other cost,
damage or expense,

1L OWNERSHIP OF WORK PRODUCT.

Any interest (including copywight interests) of Comsultant or its subcontractors or
subeonsultants, in studies, reports, mémoranda, computatlonal shests, drawings, plans or any other
docuinenis (mc-l‘udmg electmmc media) prépaved by Consultant or ité subconfraciors or
subtongultants in conmeetion with the Services, shall become the, property of the Paxt, To the extent
permitted by Title 17 of the United States Cpde, work product produced under this Agresment shall
be deemed works for hire and all copyrights in such works shall be the property of the Port. With
Port’s prior writhen approval, Consultasnd may retain and use copies of such worka for reference and
as documentation of exparience and sapabifities.

12. AUDIT/INSPECTION OF RECORDS,

121  Consdltant shall maintain. all documents and records prepared by or furnished te
Consultant diuring the cowrse of performing the Sexvices for at least three (3) years following
completion of the Seivices; except that =1l guch fteme pertaining to hasérdoue: niatériale shall be
maintained for gt ledst thirty (30) years, Such recoids indlugde, bilt are not Iinited to,
dotrespondgnce, internsl memorenda, celeculations, books and accounts, accounting records
documenting its work undes its Agreement; and invoices, payrolls, vevords and all other data related
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to' matters covered by this Agreement. (onsultant shall permit Port fo sudit, éxainine and malke
copied, exeerpts and transeripts from such records, The State of California or any federsl agency
having 4n interest in the subject of Agreement shall have the same rights conferred to Port by this
section. Such rights shall be specifically enforceable.

12.2  The Consultant shall muintain full and adequate records in accordance with Port
réfuiréments to show thié adtual costs incurred by the Consultant in the performance of this
Agtéement. T¥ such books and recar ds are not kept and mamtamad by Gonsultanh within a 1ad1us of
fifty (50} miles from the offices of the Port at 530 Water Street, Oaldand, Cslifornia, Consultant
shall, upon request of the Port, maks such books and records available to the Port for ingpection at a
loeation within said fifty {50) mile radius or Congultant shall pay to the Port the reasonable, and
necessary costs incurred by the Port in inspecting Consultant's books and records, indluding, but not
limited to, travel, lodg‘ulg and éubsistence costs, Consultant shell provide such assistance as may be
rsaaonably required in the couras of such inspaction. The Port furfher reserves the right to examine
and resxamine szid haoks, records and data during the three (3) yoar period following texmination of
this Agresment or-ccmpletion of all work hereunder, as evidenced in writing by the Port, and the
Consultant shall in no event diggiose of, destroy, alter, vr mutilate said bgoks, Tecords, accounts, and
data in qny mattex whatsoever for three (8) years aftar the Port makes the final o last payinent or
within threa (8) years after any pending issues hetween the Port and Consultant with regpect to this
Agreenent are clogad, whichever is Iater.

12.3  If the Consultent's hooks and vetords have béen generated from computerized dats,
Consultant aprees to provids the Port of its representative extrdcts of data fles ir a computer
1'eadainle format on data disks, o-misil with attached files or suitable &ltérngtive computer data
exchangs formats, The Consultant should nob charge the Port for the reasonable use of the
Consultant's photocopying machine while conducting the audit, nor for any cost of refrieving,
downloading to dickette; and or printing any records or transactions stored in magnetie, optical,
microform or other media.

124 Consultant agrees to toll (a) commencing an the first day of any examination during
the Inspection Peviod and ending four (4) yesrs thereafter, all applicable periods of any statutes of
Bmitations with regard to any matter arising out of the Imspection Period examination; (b)
commenmﬁg on the f.ust day of any andit coﬂducted hy or on heha]f of La.ndlm,d of Tanant’s hooka

the Port delivers to the 00nsu1f;ant a wntten copy of ‘the Ports ﬁnaJ, fmdmgs on the Audit, a]l
applicable periods of any statates of limitations with regard fo any matter arvising out of the Auﬂlt,
and (o) with respect to any claim or right or cause of action of Landlord not addressed in the
immediately precedmg clauses {a) or (B), and regavdiess of whether or not Landlord commences an
Audit, commencing on the day suth claim right or catse of action ariges, and ending four (4) years
thereaftor, -afl applicable periods of shy stabutes of limitations with regard o guch claim, vight or
cauge of action.

i3, NON-DISCRIMINATION.

Consultant acknowladges that it hes recsived and reviewed a copy of the most current
version. of the Port of Oaklands Unlawful Hardssment Boliey and Prosedured. The purpose of these
prosédures is 1o provide an ffective and expedited system of resolving allegations of employment
discrimiation and prevention of unlawful harassment in the workplace. The Consultant shall not
disoriminate agamst any employse ar applicant for employmentbecauae of race, cdlor; religion, sex,
national origin, ancestry age (over 40), physical or mentdl disakility, cancer- related medical
eondition; a kndwn genstic pre-disposition t6 & ﬂJsease ar d;sordel, vetel an status_. maiital gtatus,
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or sexual orientation. Covsultant shall take affirmative action to ensuie that epplicants and
employees are tteated faivly. Surh astion shall inelude, but hot be Iimited to the following: hiring,
upgrading, recruilment, adveltlsmg, séléction for training, mcludmg applentlceshlp, demotion,
tranafer, compensation, lay-off or termination, or any other term or conditions of smployment.

14, FEDERAL ATP GRANT COMPLIANCE,

By executing this Agreement, Congultant agrees and certifies that Consultant will comply
with the FAA Airport Jmprovemient Program (AIP) provisicns set forth below and Congultant shall
algo indude each of thess provigions in all of its contracts and subcontracks related fo this
Agreement. For purposes of Jections 15-19, Qonsultant is sometimes hereinafter rveferved to as
“Contractoy” and Port is sometimes hersinafter reférred to as “Sponsor”.

15, GENERAL CIVIL RIGHTS PROVISIONS,

The Contractor agrees ta comply with pertinent statutes, Executive Orders and such rules as
are promulgated to ensure that no person chall, on the g‘munds of race, creed, color, national origin,
8ex, age, or disability be excluded from participating in any activity conducted with or benafiting
from Federal asaistance. This provision binds the Contractor and subtier contractors frem the bid
Solicitation period throdgh the completion of the contract. This provision is in addition to that
requived of Title VI of the Civil Rights Act of 1964.

18. COMPLIANCE WITH NONDISCRIMINATION REQUIREMENTS.

During the performance of this Apreement, the Contractor, for itself, its assighees, and
succesgors in inberest (hereingfter referred to as the “Contractor”) agiees as follows:

18.1. Compliance with Regulations: The Contxactor (hereinafter includes consultants)
will comply with the Title VI List of Pertinent Nondiscrimination Acts and Authorities, as
they may he amended from time to tie, which are herein incorporated by reference and
mads a part of this contiact.

162, Non-discriniination: The Centractor, with regard to the work performed by it
dw.mg the Agveemént, will not d]scnmmate on the grounids of race, color, or mational origin
in the selection and retention of suhcontractors, ingluding procurements of materials and
lemsés of equipmeint. The Coritracter will noét participate divectly or indivestly in the
dizcrimination. prohibited by the Nondiscrimination .Acts and Authorities, including
emp]oyment practices when the Agreement covers any activity, project, or program set forth
in Appendix B of 49 CFR Past 21,

16.8. Solicitations for Subcontracts, Including Procurements of Materials and
Equipment: In all solicitations, either by competitive bidding; or negotiation made by the
Contractor for work to be performed under a subcontract, including procurements of
materials, or leases of eguipment, each potential subcontractor or supplier will be natified by
the Jontractor of the Contracior's obligations undeor this eoritract and the Nondiesimination
Acts and Authorities on the grounds of race, color, of national 6 origii,

164. TInformation and Reports: The Contractor will provide all information and reports
required hy the Adts, the Regulations, and divectives issded pursusnt thersto and will permit
atcety to ika books; records ageounts, othei gources of informstion, and its facﬂlnes #4 may
be datsrmined by the Sponaoy of the Federal Aviation Administration t6 bé pertinent to
E%
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ggtertain comphance with such Nondiscrimination Acts And Authorities and instructions,
Wher'e any information required of a Contractor ia in the exdlusive possession of another who
fails of Yefuses to furnish the information, the Contractor will so ¢ertify to the Sponsm or the
Federal Aviation Administration, as appropriate, and will set forth what efforts it hag made
to obtain the information,

16,5. Sanctivns for Noncompliance: In the event of a Contractor’s noncdmp]lanm with
the Non-discrimination provisions of this Agreement, the Sporisor will impose. siich eonfract
sanctions as it or the Federal Aviation Administration may determine to be appropriste,
including, but not limited to:

« Withholding payments to the Contractor wnder the Apresment imiil the
Contractor eomyphier; and/ox

o Oancelling, terminating, of suspending an Agreement, it whole or in
part.

18.6. Incorporation of Provisions: The Contracfor will include the provisions of
paragraphs 16.1 theough 16.6 in every subcontract, including procurexients of nmateiials and
leages of equipment, whless exempt by the Acts, the Regulations and difectives issued
pursuant thereto. The Contractor will take action with respect fo anmy subcontract ox
procurement as the Sponsor ov the Federal Aviation Administratien may direct rs a means of
snforcing such provisions including sanctions for nohcompliance. Provided, that if the
Contractor becomes fnvolved in, or is threatened with litigation by a Subconf.ractm oi*
supplier because of such direction, the Contractor may request the sponsor to enter into aby
litigation to protact the interests of the sponsgor. In addition, the Contractor may request the
Unitpd States fo enter fnto the litigation to protect the interests of the United States.

17. TITLE Vi TIST OF PERTINENT NONDISCRIMINATION ACTS AND
AUTHORITIES,

During the performance of this Agreement, the Contractor, agrees to comply with the
following non-discrimination statutes and authorities; including but not limited to:

. Title VI of the Civil Rights Act of 1964 (42 T1.S.C. § 2000d et seqr., 78 stat. 252)
(prohibits diseriminatinn gn the basis of race, color, national arigin);

J 48 CFR Part 21 MNon-discriminstion In Federally-Assisted Frograms of The
Department of Transportatioh—Fffectwation of Titls VI of Tha Civil Rights Act of
1964);

. The Uniférin Relocation Assistance and Real Property Agquisition Policies Ach of

1970, (42 U.8.0. § 4601), (prohibits unfair treatment of perscns dlsplaced or whose
property has been sequired because of Federal or Faderal-aid progeame and projects);

. Section 504 of the Rehabilitatioh Agt of 1973, (29 U.E.C. § 794 f seq.), as @mended,
(prighibits diserimination on the basia of disability); and 49 CFR Paxt 27;
. The Age Discrimination Act of 1975, as amended, (42 U.S.C. § 6101 ef seq.), (prohibits

diserimination on the basis of age);
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® Airport and Airway Improvement Act of 1982, (49 USC § 471, Section 47123), as
amen&ed, (prohibits diserimination based on race, cieed; color, national origin, ox
sexy

* The Civil Rights Restoration Act of 1987, (PL 100-209), (broadened the acops,
coverage and epplicability of Title VI of the Civil Rights Act of 1964, the Age
Discriminiation Act of 1876 and Section 504 of the Rehabilitation Act of 1973, by
axpanding the definition of the terms “programs or activities” to include all of the
programs ot activities 6f the Federal-aid recipients, sub-récipients and contractore,
whether such programs or activities are Federally fundsd or not};

» Titles I and LI of the Americans with Disabilities Act of 1990, which prohibit
discrifninatien on the basis of digability in thé operation of public entities, public and
private transportatioh systems, places of public accommodation, and certain teating
entities (42 USB.C. §§ 12181 — 12189) as impleménted by Departineiit of
Transportation regulations at 49 CFR Parts 37 and 88;

. The Federal Aviation Administration’s Nen-discrimination statute (49 UB.C. §
47123) (prohibits discriniination on the ‘basis of race, color, national origin, and sex);
. Brecutive Order 12898, Federal Aclions o Address Environmertal Justice in

Minority Populations and Low-Income Populations, which ensures mnon-
diserimination against minority populations by d.mccul.ag;mg pragrams, policies, and
activitiss with digproportionately high and adverse human health or enwvironmental
effests on minority and low-ingdome populations;

. Executive Order 13166, Improving Access to Serviceas for Persons with Limited
English Proficiency, and resmilting agency guidance, national origin diserimination
ifigludes discrimination because of Limited English Proficiency (LEP). To ensure
comp]lance with Title VI, yoi must taks reasdnable staps to ehsure that LEP peraong
have meaningful access to your programs (70 Fed. Reg. at, 74087 to 74100);

. Title IX of the Rducation Amendments of 1972, as amended, which prohibite you
from disciiminating becavse of sox in education programs or detivities (20 US.0.
1681 &t ger).

18,  FAIR LABOR STANDARDS ACT.

Thie Agreement ihcorporates by reforenee the provisions of 29 T1.8.C. §201, et seg (the
Federal Fair Labor Standards Act (FLSA)), and its implementing regulations, With the same force
and effect as if given in full text. The FLSA séts minimimn wage, ¢vertime pay, 1ecordkeepmg and
child lahér standards for full and part tims workers, Constltant has filll responsibility to monitor
compliance to the referenced statute and regulation. Consultant must address any claims or
disputes that avise from. this requirement direétl_y with. the US Department, of Laber — Wage and
Hour Division.

18, OCCUPATIONAL SAFETY AND HEALTH ACT.

This Agreement fncorporates by refevence the requirements of 29 CFR Part 1910 with the
same foree and effect ag if given in full text, Censultant must provide a work environment, thatis
frée from vecognized hawaids thdt mey cavse desth or serionms physicsl haym to the employee.
Congultant vetains Bl redponaibility to monitor ite eomphame and theht sruhcantlactm s compliafice
vwith the apphcahle requirernsnte of Ehé Occupational Safety and Health Act of 1970 (239 U, S.C; §6B1,
et seq; 28 CFR Part 1910) Consultant must address any daiins or dispules thit pertain fo 4
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veferenced requirement directly with the U.S. Department of Lebor — Gecupational Safety and
Health Adwministration,

20.  DISPUTES.

_ Gongultant shall continue its work throughout the course of any dispute, and Consultant’s
failure to continue work during & dispute shall be a material bredch of this Agreement.

21, CALIFORNIA LAW.

This Agreement shall he deemed to have been executed im the City of Oakland, Alameda
County, California. Enforcement of this Agreement shall be governed by the laws of the State of
California, excluding ite conflict of laws fudes. Ths exélusive venue for all litigation arising from or
velating to this Agreement shall be in Alameda County, California. Should any clause, provision or
aspect of this Agreement be determined at any time to be unenforceable or in contravention of law,
then the remaining clauses and provisions of this Agreement shall be enforeeabls to the fullest
extent permitted by law and comstrusd to give effect to fullest extent possible the intent of this

Agreement.
22. NO THIRD PARTY BENEFICIARIES.

Except as expressly provided in this Agreement, nothing in this Agreement ghall operate fo
conifer rights or benefits on péisons e entities not party to this Agreement. Time ia of the essence in
the perforniance of this Agroement..

28, ENTIRE AGREEMENT.

This Agreement and any written modification shall represent the entire and integrated
agreement Detween the parties heréte iegarding the subject matter of this Agreement, shall
congtitute the excldsive staterert of the terms &f the partiss’ Agreement; and shall sipergeds ary
" and all prioy negotiations, representations or agreements, written or éral, express o iplied, that
relate in any way to the subject matter of this Agreement or written modification. AIL prior
negotiations are merged into this Agreement snd shall be inadmissible in any enforcement of this
AgEeBmﬁnt;

24, NO WAIVER.

The granting of any progress payment, and any inspections, reviews, approvals or oral
statements by any Port vepresentative; or cer tification by any governmental entity, shall in no way
llm;i; Consu]tant’s obligations under this Agreement. Bither party’s waiver of any breach, or the
m:mssmn or faﬂm‘e of aiﬂaer paj.ty, at any tlma, tn anfoma s_ny nght reservbd to 1t az to req'lgue st.t‘lct

pal‘ty ia entltled, enil shall not in _any way affect 11m.1t, mudl‘l’y or waive that party’ s mght thereaftar
to. enforce or compel strict compliance with every provision hereof. This Agreement may not be
modified, nor may compliance with any of its terms be waived, except by wrilten instrument
executed and approved by fully authorized representatives of Port and Congultanit.

26. STATUTES OF LIMITATION.

As between the partiss to this Agr eement, any applicable statute of imitations for any ack ox
failtre to sct shall commende to rom on the date of Porbs issusnee of the findl Certificate for
.. . ... __ .  __— — .
KANEKO & KRAMM:ER GORP. dba

KQFF & ABSOGIATES
Prifessiodal Sevvidey Agreimeénd
LEGAL-1462850808-35559 (May-16) Page 9

15 of 41 03e - Common Class Study Update




Payment, or termination of this Agreement, whichever is earliex, except for latent defects, for which
the statute of limitation shall begin yunning upon discavery of the defect-and its cause.

26. COVENANT AGAINST CONTINGENT FEES:

28.1  Consultant werrants that no person or agency has heen employed or retained to solictf
ar cbtain the Agrsement upon an agreement or understanding for a contingent fee, except a buna fide
employee or ageney. Far breach or v:tolatlan of thig warranty, the Poxt, at its option, may anmil the
Agmetnent or deduct from the contract puce or otherwiss vacover from Consultant the full améunt of
‘the contingent fee,

26,2  Asused in this Section, "hona fide agency” means an established commercial or selling
agency, maintained by Consultant for the purpose of gecuring business, that neither exerts nor propeses
to exert improper induence to solicit 6x obtain Port contracts nor holds itself otit a8 being able to obtain
any Port contract or contracts thaongh improper influence.

26,3  Asused in this Section, "bona fide employes” means & pexson, employed by Consultant
and subject to Consultant's supervision and control as to time, plave, and manner ‘of performance, who
neithm exerts ToY propases to exert im.pmper inﬂu&nce to aolicil: ot cbtain Port cantvacts noy holds itself

26.4  As usad in thiy Section, “contingent fee* means any commission, percentage, brokerage,
or other fee that is contingent upon the suceess that a person or concern has in seeuring a Port contract.

26.5  As uped in this Seetion, "impropex influence” means any influence that induces or
tends to mduce a Port Commwsmner emplayee v officer to give considerdtion or to -sct regaiding a
Port candrect on any basis other than the merits of the matter.

27. SEVERARILITY.

Any proviion or povtion théreof of this Agreement prohibited by, & made unlawiul o¥
urienforceable undexr suy applicable law of any Jul'ladlctmn, shall ag to such jurisdiction be ineffective
without affecting other provisions or portions thereof of this Agreement. If the provisions of such
applicable law may be waived, they are hereby waived to the end that this Agreement may be
deemed to be = valid and binding agreement enforceable in accordance with its terma to the greatest
extent permitted by applicable law:

28. COMPLIANCE WITH LAWS,

28.1  Consultant represents that it will comply with all applicable laws, ordinances,
general rules or regulations, permits, or land use vesirictions or lintitations at any time applicable
thereto of any public or governmental authorify, including the City and the Port, including but not
limited to The Chartet of the City (including without Imitation Section 728 extitled “Fiving Wage
and Labor Standards at Port-Assisted. Businesses” and Pert Oidinance No. 8866 entitled “An
Ordinaniee Establishing a Living Wage Requirement”) in the performance of the Services, ragardless
of whether such lawa are specifically stated in this Agreement and regardless of whether such laws
are in effect on the date hereof. Consultant shall comply with all secupity requirements imposed by
authorities with jurisdietion over the Project (ingluding, but not limited to, Federal Aviation
Admlmstlatmn, 1.8, Departmeént of Trangporiatior, and dtheir governmént agencies), and will
provide all information, wark histories andlor verifications ag requested by such authorities for
secuirity dlégrances ox compliancs.
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28,2 Consultant firther yepresents that -all plans, drawings, specifications, designs and
any other product of the Services will comply with all applicable laws, codes and regulations,
consistent with the standard of eare in this Agreement,

28.8  Consultant, as a condltmn of execution of this Agreemert certifies under penalty of
perfury snd as 4 condition of payment of its invaice(g) for service provided under this Agreeinent as
follows:

a, Al Employees, as defined respectively under Port Ordihance No. 3666, and
Section 728 of tha Charter of the Uity of Qalland (Hereinaftér “Living Wage
laws"), as amended from time to time, engaged in Covered Activities (as defined
in the respective Living Weage laws) shall be compensated in compliance with the
reguirements of the respective and applicable Living Wage laws;

b, Glalms, records and statements relatiig to Consultant’s compliance with the
Living Wrge laws sre trie and accurate, and are made with the knowledge that
the Port will vely on same, and that théy are submitied to the Porb for the
express benefit of Consultant’s employees engaged In Covered Activities;

c. Should the Living Wags laws not apply to Consultant at the tims this Agresment
is enitared into, bt theveafier become applicable, Consultant will comply with all
of its obligations tmder the respactive Living Wage laws, when applicable; and

d. All terme used in this Section 28.8 and not defined shall have the meaning
aseribed to such terms in the vespective applicable Living Wage laws.

29.  AGENT FOR SERVICE OF PROCESS.

Purguant to Califernia Code of Ciwil Procedure, Section 416,10, Comeultant hereby
designates an agent for service of process as identified in Appendix D hereto. .

Consultant may at any time designaté 4 rew agent for sevvice in ¢ State of Californdy by
providing writted notice, duly sxécuted in the same manney dg this Agreament, of the full nathe and
address of its néw agent. Unless otherwise agreed in writing by the Port of Oaldand, no attempt to
revoke the agent's aythority to receive service shall be valid unless Port of Oakland has first received
a duly executed designation of a new agent meeting the requirements of California law.

80. DEPARTMENT OF INDUSTRIAL RELATIONS REQUIBEMENTS,

Effactive Maxch 1, 2015, if the services ave being performed as part of an applicahle “public
warks” or “maintenanee® project, in addition to the. foregoing; then pursuent to Californis Labor
Gode Sections 1726.6 and 1771, 1, the Consultant and all subiconsultants must be registered with, the
Department of Industrial Relatmns CDIRY). Consiltant shall maintain rEgistration for the duration
of the project and vequire the seme of any suhconigultants. This project is subjact to conmpliance
mgnitoring and shforcément by the Department of Industiial Relations,

In addition, Contractor and any subcontractors who will be performing the public works
aspect of this project ave required by law to be licensed and regulated by the Contracton's State
License Board, Contractor must he proparly Heensed for the pamculal piiblic Wirks aspects called
for th this Apredment snd must agréd o eomply with &ll apphcable IaWs, regulatmns axd

KANEKD &KRAMME‘;R GIORP dbe
KOFF & ABEQCIATES
Professional Samcaa Agraament
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requirements for public works of iprovement.

IN WITNESS WHEREOQT, tlie parties herveto have executed this Agreement as of the day

fivst mentionad above,

Appioved ag to for
legdlity this : ﬂay of
WIS 4 5016,

Lf\&/ﬁfﬁxij f/%? Agﬂ{}ﬁré

Pm't At‘fmney

P.Ad 2016~ L XO

CITY OF OABLAND, a municipal cerpoxation, acting
by and through its Board of Port Commissiotiars,

By

Date:

KANEKO & KRAMMER CORP. doing business as
KOFEA&: ASSOCTATTES, a Califoinia corpoyation

Authanzed S;gnature

érS%fa‘:QrT
o ~ Pring Name and Tlt.le
(If Corporate: Chairman, President or Vice Prasitent)

Date: Uhe q %‘0 [G

- Auﬂwnzeﬁlgnamfe
Catheiine Kangko, Pregident o {7zafuhor”
Print Name and Title
(If Corpozate Secretary; Assistant Secvetary,
ial Officer; or Assistant Treasurer)

Daté: U N € C? 2—0’[;9

THIS AGREEMENT SHALL NOT BE VALID
OR EFFECTIVE FOR ANY PURPOSE
UNLESS AND UNTIL SIGNED BY THE FORT
ATTORNEY

KANEKO &KE.AL\MR GORP dba
KOFP & ASS0OTATES
Prifassional Setvicea Agreément

LEGAL—1432850308-35559 (May-16)
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APPENDIX A ~SERVICES

This is an appendix attached to, and made a pavt of, the Agreement dated e u} anbl
between the Cily of Oakland, a municipal corporation, acting by and through its Board of Port
Commissioners (Port”) and KANEKO & KRAMMER CORP. doing business as KOFF &
ASSOCTATES (* Congultant”) for the provision of proféssional gerviees.

1. Requirsments of Worle to be Performed by Consultant;

The work to be performed under this Agreement congists, in general, of ag-needed human
resources consultmg services. Exainples of the types of services required aré more specifically set forth
on Appendix A-1 hereto,

The Port reserves the xight to contract with other firms at any time for services if it is deemed to
be in the bhest interest of the Poxt.

2. Comiencement and Term:
Subject to. the-provisions of this Agreement, the Agreement will terminate on June 30, 2018.
8. Budget:

The estimated total costé of the total woik is $150,000, however, tha actual volume of wark
COUId be substantially Jess (or none at ail) and execution of this Agreement does not constitute any
guarantee of business or that any work or tasks will be assigned to Consultant.

4, If reqoested by the Port, Consultant shall subimnit a draft and a final repott on all activities and
tasks condneted under this Agrésment unless an axceplisn i§ mada hy the Project Manager. A statud
report shall be submitted fov all tasks by the first day of each month to the Project Manager, if réquired.

5. The Consultant shall coordinate dlosely with the Pait staff on all warl for-each task.

I{ANEKO & KRAMMER CORP dba
KOFF & ASS0CIATES
Profassional Bervices Agreement
LBGAL-1462850808-86550 (May-16) - APPENDIX &4
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APPENDIX A-1

I. To analyze the Port's approximately three hundred (300} existing classifications and
corregponding classification description through a comprehensive process of job analysgis and
evaluation, including review of existing documentation, analyala of exiating positions and
woiking gituations, analysis of levels of dutiss and 1espone_1b11_1t1es, and other professional
methods, as appropriste;

2. To analyze the City’s approximately three hundred (300) corresponding classifications and
each classification deseription. through a comprehensive procéss of job analysis end
evaluation, including review of existing documentation, analysis of existing positions and
working situations, aiialysis of lévels of duties and responsibilifiss, and other professional
methods, as appropriate;

3. To compare the Pori’s and City's classifications to determine where there is overlap; and
determine if there is sufficient similarity to combine them in & consistent form that is usable
by both the Poxt and the City:

4. To mike any updates or shanges to the combined classification deseriptions, if combining is
appropriate and charigas are naceseary,

& To clearly state definitions of job classifications, the essential fur[ct.lons, and minimum
requirements and prefeired requirements such as education, prior work experience,
Imowledge, skills, abilities, and physical requirements for those classifications that can be
congclidatsd ox thit may need any other modification, pér the Port's aoseds;

8. Toprovide a classification structirs that enenres regulatory compliafive, including glocation
of: each selected study position to the correct classification with appropriate FLSA
designation as well as mesting Federal ADA regulations;

7, To ensm-e aufficient documentation thlougheut ‘the project, ineluding classlﬁcatmn concepts,
distinguishing characteriatics, and final réports and recommendations to guide the
organization in Hiplementing; magaging, and maintaining the classification system,

B. Compstisation Objectives
1. To make recommendations regarding & Ust of appropriate comparator agericies, benchmark
classifications, and benefits to ba collected prior to beginming tha compensition portion of the
study;
2. Taq collect aceurate salary and benefits data from an approved group of comparator agencies
aid to enauie that the information is analyzed in a mapner that is clear and eomprehensible
to the Stakeholder Group;

KANTERO & HRAMMER CORP dba
ROFT & ASSQCIATES
Professional Services Agraement

TEGAL-146£960808-35659. {(Mzy-16) APPENDIX A-1
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8, To cavefully analyze the scope and level of dulies and responsibilities, requiivements for
gucgessfnl work performance, and other factors for survey classes according o genevally
accepted compengation practices;

4. To review the Port's compesnsation structure and practices and develop compensation
recommendations thet will assist the Port in recruiting; motivating, and retaining competent
stafft

B, To develop solutions to address pay equity issues, anglyze the financial jinpact of addressing
pay equity issues, and ereste a.xnarket adjustment implémeritation strategy supporting the
organization’s godls, objectives, and buidget considerations;

6. To evaluate benefit offerings in the labor market and make recommendations for better
alignment and/or different benefit offerings as indicated by the enalysis end best pradtices;

7. To create an indusive final report summarizing the administrative and process
methodologies, analytical tools, findings, and recommended compensatiol structure;

8. To recoimmend appropriate iftérnal salary velationships and allocate elasses to salary ranges
in a comprehensive salary range plan; and

9. To ensure sufficient documentation and training throughout the study so that our
rédommendations can be Implemented and maintained in a competent and fair manper

¢. Overall Classification & Compensation Objectives

1. To review and understand all curremt documeritation, rules, regidations, policies, procedures,
budgets class descriptions, organizational charts, memoranda of understanding, personnal
policies, wage and salary schedules, and relatad information so that cur fecommendations
can be operationally incorporated with & mintmum, of disruption;

2. To tendiset start-up Study Project Team meetings with the Stakeholder Group to diseuss any
specific concerne with respect 1o the development of classification and compensation
recommendations; finalize study plans and timetables;

8. To work collaboratively and effactively with the Port and ite stakeholders while at the gdme
tine maintaining control and ehjectivity in the conduot of the study:

4. To develop 4 classification and compensation strickire that meets all Jegal refditiremerits, ie
totally nen-disceiminatory, and sasily accommodates organizational change and growth;

5. To decument all steps in the process and provide decumentation and training for Human
Resources and other staff, as appropxiste, in classification and compensation enalysis
wethodologies @ that the Powt can integrate, Majntein, administer, snd defend anmy
recominendad changes affer ths initial implementation; and

6. To provide effective ongoing eommunications throughout the duration of the projéct and
eontinved support after implementation.

D. Recruitment Objsctives :
1. To aggrassively market the Port's open executive, mansgeridl, and dny othér pesitions
seeking the best available candidates;

KANEKD & KRAMMER GORP dba
KOFF &' ASSOCMTES
Professional Serd rites Apiéament
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2. To find active; as well as pascive, candidates through significant public cutreach and
gpurcing of vishls candidates who may not be actively loaking for work hoth within the State
of California and nationally;

3. Dependmg upon the professional organizations we are able to tap into, to advertise positions
through various media to attract the largest possible candidate pocl;

4. To employ various methods dwring the applicant review and assessment process in order fo
present only the moat qualified individuals to the Port for final intexrviews; and.

5. To imaximize the efféctiveness of the recruitment activity to ensurg guality and iotegrity of
the Tecruitment carmpaign as well as the quielity of the candidate pool that we arve able to
generate.

F. 880° Performance Review Objectives

1. To facilitate and coriduct 2 360° pexforiance evaluation for the specific employee;

2. To sirvey each of the raters regarding the meumbent's performance related to the Pait’s cora
competencies;

3. To work collaboratively and effectively with the Port and all stakeholders while at the same
time maintaining contrel and chjectivity in the conduet of the evaluation;

4. To document all steps in he process and plow.&e documentation in performance appraisal
methodologies so that the Poxt can. administer and defend ¢wr récommendations;

5. To provide effective and ongoing communications throughout the duration of the project and
continued support after-implementation;

6. Toprovide a summary report of observations and findinges,

m

KANEEO & KRALEEMER GORP dba
HOFF & ASSOUIATES.
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APPENDIX E - PAYMENT

This is an appeéndix attached to, and made a pait of the Agreement dated

th between the City of Oakland, 4 mumicipal corporation, asting by and through ifs Board

of Port Coramissioners (‘Port?) and KANEKC & KRAMMER CORP. doing biisiness as KOFF &
ASSOCIATES (¢ Congultant”) fox the provision of professional sexrvices.

1. Basic Services. The Port will pay Consultant for Basic Services, up to a wiaximom
compendation. &f $150,000, w}nch suii ineludes costs for peimbrirsable expenses as identified helow,
Such. payment ghall be fill sompensation for all Basic Seérvices reguired, perfqrmed or accepted
under this Agresment. If Port and Consultant previoualy executed a purchase order for services
within the scope of the Services of this Agreement, then the services performed and the
compensahon paid inder that purchase order shall be subjeet to the terms of Ehis Agreement; and the
BIEVipUS payménts deedied payments against the Agresment Price sstablished in this Appendiz,
Suéh maximim conipensation may only be incireased as fillows:

[1  With the prior written approval of the Executive Directox for an additional amount not to
exceed the linit authoiized by the Board in Resolution No. «Redchations, Increase i
“mo Aoy, compensafﬁlon with gdditional cha_nges +h seope of work shall be dacumented by a
s@plemeatal agreément to this Agreement.

With: the adoption of authorizing resolution by the Board of Port. Commissioners,

2. Payment Scheduls, Progress payments for Basic Services fox each phase of the work shall
be made as follows:

X Asinvoiced.

Bd  For sach work task. assipned by the Port, Congultant shall provide the Piroject Manager.
with a quiotation o include agreed upon scope, responsihilitien of Consultant, costs and
tings schedulss. The Porbis not obligated to seimburss the Consultant for work unless and
uintil a specific tagk vinder this Apreeent has been agreed to by the Port and Consultant
in writing.

8.  Reimbursable Expenses. Reasonable expeisss to be refmbursed upen approval of Project
O Yes
K Ne

4, Invgices. All payiments shall Yequivé a wiitten invoice fr6m Consultant in. a form deceptable
to Port. Port shall make payment on approved amcunts within each invoice within 80 days of
Tedaipt. Ongmal invoicey shall be sent to PORT OF CAELAND, Accounts Payahls, P.O,

Box 28418, Oakland, CA 84604,

KANEKG & KRAI\MR GORP ﬂba.
EOFF & ASEOCTATES
Profossional Sexvicas Agiaomont
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APPENIDIX O — INSURANCE

This §s an sppendix attached to, and made a part of the Agreement dated Nune | N S0l
between theé City of Oakland, a munivipal ¢orporation, aéting by and through its Board of Port
Cotamissioners (Port’) and KANEKO & KRAMMER CORP. dba KOFF & ASSOCIATES (¢

Congyltant”) for the provision of professional services.

1. Commercial General Liability Insura¥ice

+ Coverage: Standard ISO Conimercidl Reéneral Li'a.bﬂityqum. )

« DLimits:  $1,000,000 per occurrence; $2,000,000 annual general aggregate; $2,000,000
products and completed operations aggregate; $1,000,000 each offense for persomal and
advertising injury. o

« Deductible/Self-Insured Retention: Not more than $25,000 per occurrence unléss
otherwise approved by Port Risk Management,

¢+ Additional Insured: The City of Oakland, a municipal corporation, acting by and throngh
its Board of Port Commissianers, Port of Oakland, ite commissioners, officers, agents and
employeds.

«  Cross lahbility/separation of insureds,

«  Waiver of subrogation in favor of additional insured.

s If the Sexvices involve constrilction activities, completed operations coverags must remain
in foree until at laast & years affer completion and acceptance of the Servicea,

» Coverage: Standard ISO Business Automobile Liability form for all owned, non-owned

and hired qutomohiles.

Limits: $1,000,000 each accident.

Deductible/SelfInsured Retention; Not more than $25,000 per accident winless
otherwise approved by Port Risk Manegement,

s Additional Insured: The City of Oakland, a municipal corpmatlon, acting by and through
its Board of Port Commissionsrs, Pavt of Oaldand its comroissionsers, officers, agents and
employees. ) _ .

*  Waivar of subrogation in favor of additionsl ingured.

3, Contracbor’s Pollution Leegal T4ability Insurance

. 'Whan Required' I the Services irvolve amy construction activities, or any grading,
gxcavattng, wnderground utilities, piping, trenching, r any work balow the giiface of the
ground, ¢¥ involved the hauling or disposal of hazardous or Iagﬂa_f;ed matenals

¢ Coverage: Coniracior's Pdllution Legal Liability occurvence ox claims miade form,

¢ Limits: $1,000,000 per occurvenee and $2,000,000 annual aggregate.

. DeduchblefSelf Insured Retenﬁon* Not more than $100,000 per occurience umless
otherwise appiovad by Port Risk Managemeént.

« Additional Insured: The City of Oakland, a municipal corparvation, acting by and through
its Board of Port Commissioners, Port of Odkland, its commissioners, officers, agents and
employses,

«  Witver of ubrogation in favor of additional insuged,

» Additional Term if Claims Made Forii: 2 years foliowing completion and acceptance of
the Services.

» Definition of “Covered Operations” shell include All work performed by Consultant ox its
contragtory or subcontractors,

EANEKD & KRAMMER CORP dha
KOFF & ABSOCIATES
Prefessifinal Seivices Agrécingnt
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4. Workers’ Compengation and Employer’s Idahility Insurance

« Goverage: Statutory Warkcers’ Compensatlon and Side B Employer's Liability form,

« Yimiis: Statutory forf workers’ compensatlon gnd $1,000,000 per accident, $1,000, 000 bodily
injury sach emyployee, and $1,000,000 policy limit for bodily i injury by disease, for Employei's
Liability.

» Deductible/Selflnsured Retention: Not more than $25,000 per uvccurrence for
Bmployer's Liability unless otherwise approved by Part Risk Management.

»  Waiveér of subrogation in favor of the City of Oaltland, a xhonigipal ¢orppration, acting by and
th_mugh its Board of Pért Commissioners, Port of Qalland, its eormmissionars, officerd, agents

and employees,
5. Professional Liability Insuiarice

Coveragre: For ertors anil omisstons arising out of the Services,
Limits: $1,000,000 per claim and anmual aggregate,
Deductible/SelfInsured Betention: Not move than $100,000 per claim unless otherwise
appraved by the Port Risk Management.
Additional Term: 2 ysars after completion and acceptance of the Services,
If the Besvices involve software op technology services, Techuology liability coverage,
including caverage for privacy Hability.

e If the Services involve outsourced tschmology or internet gervices, Network and Media
Liability coverage.

Other Insuranceé Reguiremants:

+ Capital Improvement Projects are subject to conversion to PLIP. The Port reserves
the right (but shall not have an cbligation) to inchide this Agreement in an évner controlled
Professional Liability Inswdnée Program (PLIP), or to purchage project specific or witap iip
insyrarice when the gervides provided by the Consultant support & capital improvement
projéct, In the event that a PLIP program is instituted, the Consultant and its independent
contractors shall mmply with the requirements of the PLIP program, as that program is
generally described in Port’s Professional Insurance Procedures Manwal, which is available
il the offics of the Port Attorney, as sudh miy he modified fom tihe to tima, Conéultant’s
obligations wader this siibssetion shall be specifically enforcf_:able Notwithstanding the.
foregoing, the Port makes 1o représentations or werranties that it will obtain the insurance
authorized by this subsection, and Consultant expressly disavows reéliance on amy such
representations or warranties,

+ Notice of Cancellation. Consoltant or Consulbant’s agent must yrovide 30-deys prior
writben, notice to the Port Rigk Management Despariment of any inkurdnée pelicy

eangellation, except 10-days prior written netice for non-payment of premium.

» Proof of Insurante/lnsurer Rating Consultant must deliver fo the Port Rigk
Managemen[‘. Department, prior to thé commencément of the Services, cartificates of
itisurange évidencing all veguired insurance and additiensl insuxed status for the Port. All
required insurance shall be provided by instrance companies with current A.M. Be