








MEMORANDUM

CITY OF OAKLAND
DATE: February 17, 2023
TO: The Honorable Civil Service Board FROM: Mary Ann Gonzales

Senior Human Resources Analyst

THROUGH: Ian Appleyard, Director of Human Resources Management
Secretary to the Board

THROUGH: Amber Lytle, Human Resources Manager or Tina Pruett, Human Resources Manager

SUBJECT: Request for Provisional Appointment in Classification of Violence Prevention Services
Supervisor to be ratified at Civil Service Board Meeting of March 16, 2023 (Civil Service ID)

Attached is a request from the Department of Violence Prevention to make a provisional appointment to a
Violence Prevention Services Supervisor vacancy. The basis for this request is detailed in the attached
Provisional Appointment Form as supporting documentation.

A Violence Prevention Services Supervisor provides day-to-day supervision and general guidance for Direct
Service staff to carry out their duties and support their clients in achieving successful outcomes; oversees
intensive relationship building and provide support to group/gang involved individuals on probation or
parole in Oakland's most violent communities; and provides conflict resolution guidance between staff,
participants, and participant’s families; intervention and mediation services to assist in defusing and/or
diverting any immediate crises

The minimum qualifications for A Violence Prevention Services Supervisor are: Education: An Associate’s
degree from an accredited college or university in public or business administration, human services, health
services, sociology, psychology, counseling or a closely related field. Experience: Three (3) years of
experience providing direct services (such as housing, employment, and support services/referrals) to
individuals at high-risk who are impacted by violence, including individuals who are survivors of gender-
based violence or who are gang-involved and are on probation or parole. One (1) year of experience
providing lead direction is highly desirable. Past personal and professional experience relevant to
communities in Oakland impacted by high levels of violence and applied violence reduction strategies is
highly desirable.

The selected candidate meets the minimum qualifications of a Violence Prevention Services Supervisor.
Their background includes over ten years of experience providing direct services to individuals at high-risk
who are impacted by violence.



Recruitment and Classification is in the process of administering a Civil Service Examination to
permanently fill this vacancy within 120 days. Since this is a new job specification, the job announcement
will post as soon as the salary range is approved by City Council in May.

I recommend that the Civil Service Board ratify the provisional appointment to this Violence Prevention
Services Supervisor in the Department of Violence Prevention beginning on February 18, 2023 and ending
on or before, June 18, 2023.



OAKLAND CIVIL SERVICE BOARD
PROVISIONAL APPOINTMENT REQUEST

SCHEDULED MEETING DATE FOR CONSIDERATION: March 16, 2023

AREA REQUESTED

POSITION: Violence Prevention Services Supervisor
DEPARTMENT: Violence Prevention
APPOINTMENT DURATION:_ 120 days maximum

STATUS OF RECRUITMENT AND EXAMINATION PROCESS

DATE ELIGIBLE LIST EXPIRED OR WAS EXHAUSTED: No eligible list existed as this is a new
job specification.

DATE PERSONNEL REQUISITION RECEIVED: February 13, 2023
CURRENT STATUS OF EXAMINATION: Since this is a new job specification, the job announcement
will post as soon as the salary range is approved by City Council in May.

JUSTIFICATION:

Reason Needed: This provisional appointment is needed to fill one current vacancy. The requisition
requesting a provisional appointment was approved on February 24. 2023. A provisional appointment will
allow the work to be performed while an eligibility list is being developed.

Other Alternatives Explored and Eliminated: Consideration was given for allowing the position to go
unfilled until and eligibility list is established, however, the work to be completed is considered critical and
urgent and could not wait until completion of a recruitment and examination.

IMPACT IF REQUESTS ARE NOT APPROVED (i.c., services, fiscal, other):

This position is responsible for the day-to-day supervision and general guidance for Direct Service staff to
carry out their duties and support their clients in achieving successful outcomes: overseeing intensive
relationship building and provide support to group/gang involved individuals on probation or parole in

Oakland's most violent communities; and providing conflict resolution guidance between staff,
participants, and participant’s families: intervention and mediation services to assist in defusing and/or

diverting any immediate crises. If the position is not filled. critical job duties will not be performed. and
critical services would not be provided to Oakland residents.

Attachments:

Recruitment and Classification Staftf Recommendation, including following pertinent information:
- Summary of Application Qualifications X
- Current Residency Status: Oakland Resident
- Current Employment Status: Current City of Oakland exempt employee



MEMORANDUM

DATE: March 16, 2023
TO: The Honorable Civil Service Board
FROM: Ian Appleyard, HRM Director / Secretary to the Board

SUBJECT: Request Authorization for Employee Requests for Leave of Absence

HRM is in receipt of three (3) Unpaid Leave of Absence requests pursuant to Personnel Manual
Section 8.07 Miscellaneous Leaves of Absence.

Herbelin, Assistant to the Oakland Finance February 14, 2023- CSR 8.0(c)
Sarah Director Department Indefinite

Basurto, Polic
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